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1 3ATAJIbHA ITHOOPMAIIIS ITPO HABYAJIBHY JUCHUATILIIHY

Merta i 3aBranHs
JTUCHMILIIHHA

Mera BHBYEHHS MUCHMIULHA — HAaGYTTS MAariCTpaMH KOMIIETEHIIiH
00 METH, 3aBJaHb, CTPYKTYPH, METOJIB, HANpsMiB pedopMyBaHHS,
TEXHOINOTIA yIpaBliHHS y cdepi aaMiHICTPATHBHOrO MeHEKMEHTY,
BUKODUCTaHHS Yy  IpPaKkTHYHIM  IsUIBHOCTI  [Ji€EBUX  CHCTEM
a/IMiHICTPyBaHHS ISl JOCSTHEHHs IPOXYKTHBHOTO ()YHKI[OHYBAHHS
yCTaHOBM Ta (pOpPMyBaHHs aIMiHICTPAaTUBHKX BiJHOCHH, SIKi CTIOHYKAIOTh
KOJIEKTHB JI0 peasli3allil 3aBIaHs 1 iiel opraxisaii.

OCHOBHI 3aBlaHHS BHBYECHHS IMCUMIULIHA TOJATAIOTH y 3aCBOEHHI
CHCTEMHHMX TEOPETHYHMX i NPAKTHYHHX 3HAHb 3 aAMiHiCTPaTHBHOIO
MEHEJUKMEHTY; 3aco0iB, (opM, METOAIB Ta iHCTPYMEHTIB peasisarii
a/IMiHICTPATMBHUX TpOIECIB, NPHMHATTS YIPABNiHCHKUX pilleHb y
cucTemi aIMiHICTPaTHBHOIO MEHEIDKMEHTY; iHdopMariiiHo-
KOMYHIKal[ifHMX ~TEXHOJOTii, MeTONiB MJaHYBaHHs, Opraizawii,
KOHTPOJIFO, MOTHUBYBaHHs LIOJO0 YIPaBIiHCHKUX MPOIECIB TisUIBHOCTI B
yCTaHOBax Ta OpraHi3amifsX; BHKOPHCTaHHS MPOLELYp Ta BH/IB
YIPaBJIiHCHKOI MiaTHOCTHKH ¥ aHagi3y HIONO0 KOMIIOHEHTIB CHCTEMH
aJIMIHICTPaTHBHOTO ~MEHE[UKMEHTY; IUIAHYBaHHS Ta OpraHisawis
aIMIHICTpaTHBHOI ~ pOOOTH; yMIHHS  yXBallOBaTH  paLiOHAJBHI
aAMiHICTPaTHBHO-YIIPABIiHCEKI DIlIEHHS I 3a0€3[EYeHHs CTIHKOCTI
OpraHisalii B yMoBaX TMHaMi4HOTO PO3BHUTKY Ta PHYYKOCT O IPOLECIB
aJlanTaii 10 30BHIIIHIX YMOB.

Ilocuianus Ha

https://drive.google.com/drive/folders/15d74HbJG84diRCqKGtVepASl

po3MilneHHs vktHQqlx
JUCIHHILIIHM HA

HaBYAJIbHIM

miardopmi

Ilonepenui BUMorn
AJIsi BUBYEHHS

AU CHUTLTIHI

(mpepexBizuTH)

IocTpexBizuTn -

PesyabTaTu PHI - Qopmysaru crparerii cucremuoi opramisamii, moneprizawuii,

HABYAHHSA NiBAIIEHHS e(eKTUBHOCTI ynpaBiIiHHs iHGOpMauiiHO0, 6i61i0TeYHOI0
Ta apXiBHOIO JisUTbHICTIO.
PH2 - spilicHroBaTH opramisamito Ta ympaBTiHHS iH(opmariigo-
aHAJII TAYHOIO TisIBHICTIO Ta MiANPUEMCTBAX TA YCTAHOBAX.

KomnerenTHocTi KomnerenTnocTi, nepenbadeni cramaapTom apyroro PIBHS BHIIOI

OCBITH YKpainu 3a cremiansnictio 029 «IHpopmaniitna, 6i6mioTeuna Ta
apXiBHa CIIpaBay:

3araJjibHi:

3K4 — 3maTHiCTE MOTHBYBaTH JOZEH Ta PyXaTHCS [0 CIIIBHOT METH

3K 5 — 3maTHiCTh BUSBISTH iHINIaTUBY Ta IMiAPUEMIIHBICTS.

(paxoBi:

®K2 — 3paTHICTE OpraHizoByBaTH poGoTy Ta 3ilCHIOBATH KEPIBHHLTEO
iHhOpMaNifHO-aHATITHYHUMH  CTPYKTYPHHMH mifposninamMu  Ha
NiANPUEMCTBAX, B OPraHi3alisx Ta yCTaHOBaX, 30KpeMa B apxiBHHUX Ta
6i6mioTeynux;

OK7 - 31aTHICTP BHKODUCTOBYBAaTH y (haxoBiif MisIBHOCTI 3HAHHS
HayKOBHX [IPUHLIMITIB Ta METOIB apxiBO3HABCTBA Ta




616;i0TeK03HABCTBA, CTpATEril, MOZENi, CTAHJAPTH Ta METOAU PO3BUTKY
¥ anMinicTpyBaHHS 6i6JIIOTEUHHX Ta apXiBHUX CHUCTEM;

@K11 - 3paTHicTh BU3HaYaTH cnenudpiky npeaMeTHOI chepH MisTbHOCTI
JUIs GOpMyYJTIOBaHHS 3aBJaHb aBTOMaTH3allil iHpOopMAIitHAX IPOIIECiB;
@®K12 — 3naTHicTh 31ilicHIOBaTH iHGOpMAIliHUHA MOHITOPHHT.

MincymxoBuii
KOHTPOJb, hopma

3aJIIK

ITepenik conianbHux,
«M’SIKHX» HABHYOK
(soft skills)

Hapuanpna nucnumiina ¢opmye Taki comiaiibHi M’sSKi HaBWUKH (Soft
skills), sx: i

- 37IaTHICTh 1O KOMYHIiKallil Ta e)eKTHBHOTO TOJIEPAHTHOTO OOTOBOPEHHS
IIMPOKOro KOjla NMUTAaHb 3 palliOHABHOI OpraHizamii Ta ympaBiHHS
aZIMiHICTPaTUBHHUMH IPOLIECAMH Ta MisIBHICTIO;

- HaBUYKH KPUTUYHOTO, NO3UTHBHOIO Ta KOHCTPYKTHBHOI'O MHCJICHHS,
YMIHHS BHUKODHUCTOBYBaTH HAayKOBi apryMeHTH TIpU OOGTrOBOpEHHI
baxoBux npobiem;

- YMIHHS caMoopraHizanii, IiaHyBaHHs Ta €()EeKTHBHOTO BHKOPHUCTAHHS
poboyoro yacy;

- YMiHHS OPAIIOBATH B KOMaH/Ii.




2 IIOJIITUKA HABYAJIBHOI JUCIUILITHA

1) mono BiABiyBaHHS 3aHATH i MOBEJIHKH HA HAX

3rinso  «IlonokeHHs Ipo OpraHi3amilo OCBITHROTO IIPOLECY B IBanO-®paHKiBCBEKOMY
HAlllOHATBHOMY TEXHIYHOMY yHiBepcuTeTi HadTH i rasy» (sim 31.03.2022 p.. Hakaz Ne 68,
https://cutt.ly/IwiXVaK5) Binsimysanns 3m06yBauamMu BHIIOi OCBITH BCiX ayIUTOPHUX 3aHATH 3
NPOTIOHOBAHOI IUCUMIUTIHU 32 YHHHHM, IIPOTAIOM CEMECTPY, PO3KIAZOM € OG0B’ I3KOBHM.

Yci BUAM HaBYQTHHMX 3aHATh MOXYTb NPOBOTMTHCS aymuTopHo (off line), mucrammiiizo
(on line, 3 BUKOPHMCTaHHSM TEXHOJOTiH AMCTAHIINHOrO HaBYaHHI) aGo y 3MilmaHoMy (opmari.
KonkpetHi (opmu IpoBeIeHHs HaBYATBHMX 3aHATh OGYMOBIIOIOTHCS GE3MEKOBOIO CHUTYaIIi€l0
(30kpemMa (akTamMu BOEHHHX i, NOBITPSHMX TPHBOT, KAPAHTHHHHX OOMEXEHD TOLIO) i
BU3HAYAIOTBCS DIIEHHAM aJMiHiCTpalii yHiBepcMTeTy y BMIVILAI BiAIOBiZHOrO Hakazy uYu
PO3MOPSKEHHSL, SIKi TOBOAATHCS IO YYACHHUKIB OCBITHBOIO HPOIIECY.

BaxivBol0 BHMOIOI0 OCBITHBOTO MpOIECY, HAIINEHOI Ha 3a6e3nmedeHHs eeKkTUBHOCTI
HaBYaHHS, € CHCTeMAaTH4YHE BiIBiAyBaHHs BCIX 3aHATh 3400yBauyaMH HE3ANEXHO Bil (opMH ix
IIPOBENICHHSL.

Yci Bunu HaBYaNbHEX POGIT i 3aBIAHb CITiJl BUKOHYBATH BYACHO, 106 36epiraty 3arajbHuil
TEMIl KypCy, KOTpHH CHpusie eQEeKTHBHOMY 3aCBOCHHIO Marepiany. Hacmimkamu mpomymeHux
NPaKTAHUX 3aHATE 63 OBAXHMX NPUYHH, 3a3BHYaM, CTAIOTH JOATKOBI BHIM CAMOCTIMHOI po6OTH
(moMarHs KOHTpONTbHA POGOTA, YCHA BiANOBi/E, TECTOBHI KOHTDOII, IIpEe3eHTAallis).

IIpu poGoti B pexumi BineokoHpepenuilt 3106yBayi MOBHHHI NPALIOBATH i3 BBIMKHEHHMH
BilcOKaMepaMHM, TIPHEIHYBATHCA 1O 3aHATTS 3  IIEPCOHATBHOI KOPIIOPaTUBHOI  IIOIITH.
HaiivenyBannst akayHnTy 3100yBaua IOBHHHO MIiCTHTH MOTO MpIi3BHINE Ta iM’s U1 TIOBHOL
inenTHdikamii #oro ocobu.

2) moao XOTPUMAHHSA NPHHUIHUIIIB aKaXeMiYHOT A00poUyecHOCTi

3mo0yBadi BHINOI OCBITH M 4Yac HaBYaHHS B YHIBEPCUTETi 3000B’s3aHI HEYXHIBHO
BUKOHYBATH «I10I0)XeHH s PO akaeMiuHi J06POYeCHICTE MpaIiBHUKIB Ta 3106yBadiB BULIOT OCBITH
[BaHO-PpaHKIBCHKOr0 HAIIOHATHEHOTO TEXHIYHOTO yHiBepcuteTy HadTH i razy» (Bix 05.04.2022p.,
Haka3 Ne73). OGOB’S3KOBOIO YMOBOIO BHMBYEHHS NUCLMIUTIHE € JOTPUMAaHHS BCIMa y4YaCHHKaMHU
OCBITHBOT'O TIPOIIECY NPUHLKIIB aKaIEMiYHOI TO6POUECHOCTI. ITpu npomy xoxHi popMu mopymenHs
aKa/IeMi4HOi TO6POYECHOCT] He TONEPYIOTHCS, 30KpeMa HEIPUIlyCTHMEAMH BBAXKAIOTHCS EJIEMEHTH
IariaTy, CIMCYBaHHS Il Yac BHKOHAHHS KOHTPOJBHHX 3aBJaHb (y T.4. i3 BHKOpPHCTaHHIM
MOGUIBHUX TIpUCTPOIB), danbcudikamis Ta (abpuxauii B MHCEMOBHX poboTax i BHCTymax.
3no0yBayaM CITix BHSBISATH CaMOCTiMHICTh y BHKOHAHHI 3aBIaHb, JOTPUMYBATHCS KOPEKTHOCTI
NIOCUJIaHb Ha JKepena iHpopMarrii.

Ilpu Henotpumanni axanzemiumoi NOGPOYECHOCTI NpH BHKOHAHHI pOGIT, Taki pobotu
aHyJIOIOTBCHA, @ CTY[CHT IOBMHEH IOBTOPHO BHKOHATH 3aBJaHHA CaMOCTiMHO. Y BHIAIKy
BIIXUIIEHHS Bif NOTPUMAHHA IPHHLUHIIB AaKajeMiuHOi NOOpPOYECHOCTI —  pearyBaHHs
BiNOYBaTUMETECS BiAMOBIAHO 0 [lONOMEHHS Tpo aKajeMidHy A06pOYECHICTh MPAIIBHUKIE Ta
3100yBauiB Bumoi ocsiti IPHTYHI (google.com).

3) mopo ouiHOBaHHSA

3a yMOBH BMKOHAHHS BCIX IIDaKTHYHHX 3aHSATH, CKJIANAHHS YCHOTO KOHTPOJIIO 3aCBOEHHS
3MICTOBHX MOJYJiB (KOJOKBiyM) Ta mNiATBEpIKSHHS ONlaHyBaHHsS Ha MiHIMaJbHOMY piBHi
pe3yNIbTaTiB HaBYaHHS (32 CEMECTp OTPHMAHO HE MEHIIE 35 GajiB 3a MIKANOI0 €KTC) 3m06yBau
BUINOI OCBITH AOIYCKAETBCS JO CEMECTPOBOTO KOHTPOMIO 3 JUCHHILTIHA. Dopma CEMECTPOBOTO
KOHTPOIO — audepeHnidoBaHmi 3alik — BHCTABNSETBCS 10 IOYATKy CK3aMEHAIidHOI cecil
BUKJIFOYHO Ha Ii/ICTaBi Pe3yJIbTaTiB IIOTOYHOr0 KOHTPOITIO MPOTATOM CEMECTPY.

Y pasi 3acTocyBaHHS JUCTAHIIMHOT TEXHOJIOT] HABYAHHS TOTOYHMH Ta CEMECTPOBUM KOHTPOJI
3[iMCHIOKOTECS 3TifHO «IIOJIOKEHHS IIONO OpraHisamii OTOYHOTO, CEMECTPOBOIO KOHTPOJIIO Ta
arecrauii 3100yBadiB BUILOI OCBITH i3 3aCTOCYBaHHAM JUCTAHIIHHUX TEXHOIOTIH Bix 22.1 0.2022p.
(naka3 Ne262).



4) mozo KiHNEeBHX TepMiHiB (1eqnaliHiB) Ta nepecKIagaHHs

CemectpoBuii 3amik — ne gopma miacyMKoBOro KOHTPOJIIO, 110 IIOJISTaE B OLIHI 3aCBOEHHS
3000yBavyeM HaBYAIBHOTO MaTepialy 3 NAaHO HABYATBHOI MHCHHILIHH Ha mijacraBi cymu 6aiis,
OTPHMAHHX Ha KOHTPOJBHHMX 3aXOJaX IPOTATOM CeMecTpy. 3100yBau MOBHHEH IPOTATOM
HABYAILHOTO CEMECTPY BYACHO (IO HACTYIHOTO 3aHATTS ab0 BM3HAYeHOI JaTH) BHKOHYBATH BCi
3aBlIaHH, IIepe6ayeHi JaHOI pOGOYOIO TPOrPaMOoo.

IIoBTOpHE CKIIaaHHsI 3aTiKy O3BOJSIETHCS HE GibIITE JBOX pasiB 3 IUCLMINIIHY — IEPIIUH pa3
BHK/Iajiady, PU3HAIEHOMY 3aBifyBayeM Kadeapu, Apyruif — KoMicii, ika CTBOPIOEThCs JUPEKTOPOM
[HCTHTY Ty rymaHiTapHO] IATOTOBKY Ta JepKaBHOrO yTIPaBIIiHHSI.

YMOBH [I0TyCKY JI0 [IepECKIaiaHHs iCIIATy, rpadix i popmMu nepeckIanaHHs pernaMeHToBaHi
[lonoxeHHAM po oprami3amilo OCBITHBOTO npouecy B IOHTVYHI', 3a3naueHomy B m. 1) mporo
po3iy.

5) moa0 ocKkapiKeHHs pe3yIbTaTIB KOHTPOJbHUX 3aX0JiB
3mo6yBaui BHINOI OCBITM MarOTh IIpaBO HAa OCKap)XEHHSA OI[HKHA 3
MUCIUILTIHA OTPUMAHOI I1i i 9aC KOHTPOJIBHHUX 3aXOMiB. ATeNsiis 3MIHCHIOETHCS
BiAMIOBiAHO 10 IToN0XeHHS PO 3BEpHEHHS 3100yBayiB BUIOI OCBITH 3 IUTAHb,
NOB'S3aHUX 3 OCBITHIM IpOLECOM, 3aTBEP/KEHOr0  HAaKa30M peKTopa
yHiBepcuteTy Ne 43 Bix 24.02.2020 poky. O3HAKOMUTHCE 3 JOKYMEHTOM MOJKHA
3a IOKJIMKaHHAM https://griml.com/L3VUV.

E L

6) momo KOHQIIKTHUX CHTYaNjl

CrinkyBaHHS y4aCHHKIB OCBITHBHOTO npouecy (BHMKIazaui, 3m06yBadi)
BiNOYBAa€ThCS HA 3acajjaX MapTHEPCHKHX CTOCYHKIB, B3a€MOIIiATPHMKH,
B3a€MONIOBary, TOJEPaHTHOCTI Ta IIOBarM OO OCOBHCTOCTI KOYXHOTO,
CIPSIMOBAHOCTI Ha 3100yTTA iCTHHHOTO 3HaHHs. Bupimenns KOHQUIIKTHHX
CHTyalili 3MiMCHIOETHCH BigmoBigHO g0 ITONOXKEHHS IIPO  BUPIIIEHHS
KOHGIIKTHMX cuTyanit B IOHTVHI, 3aTBEP/DKEHOr0 HAKa30M peKTopa
yHiBepcutety Ne 44 Bix 24.02.2020 poky. O3HaHOMHUTHCH 3 JOKYMEHTOM MO>KHA
3a NOKJIMKaHHAM https://griml.com/i42PI.

7) mopo onuTyBaHHs 3700yBayis

ITicnst 3aBepiuenHs Kypcy 3m00yBadyy HalacThCS MOMKIIMBICTH MIPOATH
OIUTYBAaHHS CTOCOBHO SIKOCTI BHKJIQNAHHS JUCHUIUNHA 33 MOKTHKAHHIM
https://nung.edu.ua/department/yakist-osviti/04-anketuvannva

8) momo BM3HAHHS pe3yIbTATIB HABYAHHS Y HeopmaubHili ocBiTi (y BUMaaKy HasiBHOCTI
TaKOl MOKJIMBOCTI)

Busnanus pesyisraris HepopmansHOro Ta/a60 iHpOPMANTBEHOTO HaBYaHHS 3706yBa4a OCBITH
MOXJIABE TIPH TIOfJAaHHI 3700yBaveM 3asBH IOJO BH3HAHHS inentudikanii 3azexnapopanux y
IHUCEMOBIH dopMmi pesyibratie HepopmansHOTo Ta/a6o iHpOpMaTBHOTO HABYAHHS, SIKi IIi/UISTAIOTH
OL[HIOBAHHIO 32 JAHOIO JUCIHILTIHOK; OI[iHIOBAHHS 3aJIeKJIapOBAaHUX PE3yJIbTATIB HABYAHHS OCOOH;
IPUAHATTS DIUICHHS NP0 BH3HAHHS Ta 3apaxyBaHHS 0co0i BiMTOBIZHHX OCBITHIX KOMIIOHEHTIB
(CKIamoOBUX OCBITHIX KOMIIOHEHTIB) OCBiTHBOI nporpamMu abo BIIMOBY y BH3HAHHI, 3TiTHO
ITonoxeHHs: PO MOPSZIOK BU3HAHHS pe3yNLTATIB HABYAHHS OTpUMaHMX y HehOpMalbHIH Ta
iHdopMabHili ocBiTi B IBaHO-DpaHKiBCHKOMY HAIIOHATBHOMY TEXHIYHOMY yHiBepCUTETI HadTH i
rasy. Pesysnbtati npoiinesoro 3m06yBadem ontaity Kypcy MOXyTb 6yTH BpaxOBaHi sIK YaCTHHA JaHOI
HaBYATbHOI IUCLMIUTIHY, KO BOHH BiITIOBINAIOTH OKPEMAM EeMEHTaM 3MicTy po6090i mporpamu
Ta 3a0€31eYyI0Th HEOOXiTHI KOMIIETEHTHOCTI i NPOrpaMHi pe3yIbTaTH HABYAHHS JaHOI AUCIMILTIHH.



3 CTPYKTVYPA HAB‘IAJII3HOi JUCHHUIIITHA
«AIMIHICTPATUBHUU MEHEJ)KMEHT»

3.1 O6car HaBYAIbHOT AMCHMILTIHH
Pecypc romwn Ha BHBYEHHS JUCLMIUTIHE «AAMIHICTPATHBHMI MeHEIKMEHT» 3TiIHO 3
unaEuM HII, posmozin 3a cemectpamu i BuzaMu HaByabHOI po6OTH UTA OYHOT Ta 3a04HOI (popM

HaBYaHHS XapakTepusye Tabmuus 1.

Tabmuus 1 — Po3nomin rogus, BUAITEHUX Ha BHBUCHHS MTUCIMILIIHH «AaMiHicTpaTHBHHI

MeHeIKMEHT»
Ycboro Cemectp I
HajimenyBanHus nokasHuKiB Jenna 3a0‘{}{a Henna (nnc?:;};{;?‘&ﬁa)
bopma (mucraHiiina) bopma e
HaBYaHHS |(dOpMa HaBYAHHS)| HABYAHHS s
(IOH) (30H) men | Ot
Kinexicts xpemutis ECTS 3 3 3 3
3arajgbHu 006CsT Yacy, rof 90 90 90 90
AyIUTOpHI 3aHATTS, IO, y T.4.: 30 8 30 8
JIEKLIHHI 3aHATTS 12 4 12 4
CEMIHapChKi 3aHSATTS - - - -
NPaKTHYHI 3aHATTS 18 4 18 4
71a60paTOpHi 3aHATTS - - - -
CawmocriitHa po6oTa roz. 60 82 60 82

®opma CEMECTPOBOTO KOHTPOIIIO

JudepeHifoBaHmi 3aIiKk

audepeHniioBanuii 3aiiK

3.2 JlexuiiiHa 3aHATTA.

Tematnunuii miaH NEKMiMHMX 3aHATH AUCHMIUTIHM «AAMIHICTPATHBHHN MeHeIKMEHT

xXapakrepusye Tabiuus 2.

Tabnuus 2 —TemaTtuunuil IaH JEKIMIHHEUX 3aHATH

[Mu¢p | Hassu momymnis (M), 3micTosux Momynis (3M), Tem (T) Ta ix 3micT ?Oi(if; Jlitepatypa
M1 Teopernyni 3acagu agMinicTpaTHBHOrO MEHEIKMEHTY 12
3M1 Texuouorii aaAMiHICTPATHBHOI0 MeHeIKMEHTY 6
IlonaTTS Ta icTOpHYHMIA PO3BHTOK
aaMIiHICTPAaTHBHOI0 MEHEIHKMEHTY. 3-5,8,9,
T 1.1 | Teopii PO3BUTKY aIMiHiCTPaTHBHOTO MEHEKMEHTy. | 2 10, 11, 13,
ANIMIHICTpAaTUBHMM MEHEKMEHT Ta aIMiHICTPaTHBHHI IpOLEC. 20
[IpyHIMIY aAMIHICTPATHBHOTO MEHEKMEHTY.
@ynkuil Ta inHoBaNiiiHi TexHOJIOTIT B Mpomecax
T12 aJAMIHICTPATHBHOI'0 MEHEIHKMEHTY. . ) 1,3,4,6,
Basosi dynkuii ammimicTparuBHOro wmememxmenty. Cydachi 8-10, 11, 13
TEXHOJIOTIi aJMiHiICTPATHBHOIO MEHEKMEHTY.




[Tponosxenns Ta6i. 2

Mudp Hasu monynis (M), 3micToBux momynis (3M), TeM (T) ta ix 3mict | O6csr Tiveparypa
TOIMH
Metoau Ta ynpaBiiHChKi pilieHHs: B mponecax
aJIMIHICTPAaTHBHOI0 MEHEIKMEHTY. 3-5,7, 10,
T 1.3 |Opranisanifizno-posnopsiidi MeTomu ymnpapiiHHA. AIMiHiCTpaTHBHO| 2 1151213,
po3MOpSAYi  METOAM YNpaBNiHHSA. VYINpPaBIHCBKI pilIEHHS B 16
aJMiHICTPaTHBHIN JisSJIEHOCTI.
3M2 |YnpapaiHHs aAMiHICTPATHBHHM NpPOLECOM B opraHizaii 6
KondaixTu B opranizamisx. 1.3.4.5.6
T2.1 |Ilpuyunu Ta THDONOTisS KoHQIIKTIB. Mogens mponecy KoH(UIKTY.| 2 i 0’ lé i3’
YnpaBniHHI KOHQIIKTHAMY CHTYallisIMH. -
Baapa Ta Bnius. 1,4, 7-9,
T2.2 |Tlousrrs Bnamu Ta BrmuBy. Qopmu Bamy Ta BIMBY. Mogeni Buama| 2 11,12, 13,
B Oprai3aifii. 20
JlinepcrBo. CyuacHi Moaeti stizepcTBa. 1.3-5. 6.8
T23 |Tlonstrs Ta mimxoms no mimepcrsa. CyuacHi Momemi mimepcrsa.| 2 9 ’1 0 ’11’ 1’3
Knacudixaris crunis kepiBHUITBA. il
Bceboro: mosynis — 1;
3MiCTOBHX MOJYJIB — 2.
3.3 IIpakTH4Hi 3aHsATTH.
TemMu pexOMEHIOBaHMX NpPakTHYHHX 3aHATh 3 AMCHAIUIIHH «AaMiHicTpaTUBHMIA
MEHE’KMEeHT» HaBeJeHi y Tabmui 3. g
Tabmung 3 “TeMu NpakTUYHUX 3aHATH
Indp Hassu mozymnis (M), 3micToBux Moy (3M), O6csar Tirepaiypa
TEM IPaKTHYHUX 3aHATh rOUH
M1 Teopernuni 3acaau agMiHICTPATHBHOIO MEHEIKMEHTY 18
3M1 Texuoorii agMiHiCTPATHBHOIO MeHEIKMEHTY 10
Teopii  po3Butky aIMiHiCTPaTHBHOIO MeHemxmenTy. [lkomu 3,5-7,9, 10,
IT1.1 aIMiHICTPaTHBHOTO MEHEIKMEHTY : aHATI THIHHH OIJISI. 4 11, 13, 14, 20
M2 Ilouarrs Ta  cucrema aIMiHICTPaTUBHOTO  MEHEIKMEHTY. ) 3,4,6,
" |AnminicTpaTuBHA TiAIBHICTS ¥ aAMiHICTPaTUBHHIT IpoLEC. 8-11,13, 14
AHani3 nocninoBHuX i GesnepepBHUX (GyHKIiH aaMiHiCTPaTHBHOrO 3-5.7.10-12
IT1.3 |menemumenty. Cyuacui IKT B mpomecax anmimicTpatusHOro| 2 lé 1 4.20 ’
MEHEDKMEHTY B YCTAHOBI. B
XapaxTepucTrka OCHOBHHX METOMIB aJIMiHICTPaTHBHOI'O 1.3-5.7.10
I11.4 MEHE[UKMEHTY B HiTBHOCTI  ycTaHOBH. Ilpouec npuiHATTS| 2 11’ 13’ 121 1?5
YIPaBIIHCHKUX PillIEHb. s
3M2 Ynpasiinus aamiHicTpaTHBHUM npouecoM B oprasizauii 8
2.1 AHaJIi?t Ta yNpaBJliHHg KOH(IIKTaMu B oprauizanii. Mozens mpouecy 5 4,5,6, 10,
KOHQTIKTY. 12, 14
1122 |Bupu ta hopmu Bragu. Bruius, sik Gpaxtop ympaBIiHHS yCTaHOBOIO. e 8,9,13, 14
123 Teopii mimepctsa. Mopneni JnimepcrtBa. AHATITMYHHE HOPTPET 4 3,5-8, 11, 13,
"~ |cyuacHoro migepa. 14, 20




3.4 JIabopaTopHi 3aHATTA.
JlaGopaTopHi 3aHATTS He NepeadayeHi.

3.5 3aBaaHHs My caMOCTiliHOT po6oTH 3100yBaYa
Buau caMmocTiiHOi po6OTH B MeXax HaBYaJIbHOI MUCHHUILUIIHE «AAMIHICTpAaTHBHUA
MeHeI)KMEHD» HaBeeHi B Tabmumi S.

Tabmuus 5 — 3micT caMocCTiiHOT po6OTH

O6csr roguH

HaiimMenyBaHHS BUAIIB caMOCTi#HOI po6oTH

JOH 30H
OrmpallfoBaHHsl MaTepiary, BUKIaIeHOTO Ha JIEKIiAX 24 24
OmnpalfoBadHs MaTepiary, BAHECEHOTO Ha CAMOCTiHE BHBYEHHS 24 32
ITigroTyBaHHs IO IMPaKTHYHUX 3aHATH T2 KOHTPOJIBHUX 3aX0iB 12 16
[TinroroBka 0 3aJIiKy - 10
Ycboro roauH 60 82
Ilepenik MaTepiaiy, IO BAHOCHTHCS HA CAMOCTiiHE BUBYEHHS, HABENEHO Y Tabmwuili 6.
Tab6muns 6 — Marepiai, 0 BUHOCUTBCS Ha CAMOCTiHHE BUBUEHHS
Hazeu moxayis (M), 3micToBux Monyiis (3M), muTaHHS, SKi O6c¢sr .
Mudp g (v, e (M) Jliteparypa
BHHOCSATECS Ha camocTiiiHe BuBueHHs (CB) TOMH
M1 Teopernyni 3acaam aAMiHICTPATHBHOr0 MEHEKMEHTY 24
3M1 TexHoJI0rii aAMIHICTPATHBHOI0 MEHEeIKMEHTY 12
T11 IMoBemiHKOBMM, CUTYAIIHHII Ta CHCTEMHHHM ITiIXOAU B PO3BUTKY A 35-8, 10,
i aMIiHICTPaTHBHOTO MEHEIDKMEHTY. 13, 14,20
MotuBaliss B  aAMIiHICTpaTHBHIN  [MiSVIBHOCTI  YCTaHOBH.
T1, |HeTpamumifimi mimxoms Ta wmeromu Jo HeMaTepiaabHOl 5 3-5, 8,10,
: MmotuBaii. Teopii MmoTuBanii. CHCTEMH CTUMYJIIOBaHHS Ipalli B 11,13, 14
YCTaHOBI.
Krnacudixanis METO/IiB yIIpaBIiHHS B cucTeMi 1,3-5,7,
T 1.3 | agMiHicTpaTHBHOTO MEHEKMEHTY . Knacudikaris 3 10,13,-14,
VIIPaBIIiIHCHKHUX PIIIEHB 20
3M2 VYnpagjinas agMiHiCTPATHBHAM NPOIECOM B oprasizamii 12
Knacudikamis npuyuH BuUHHMKHEHHsS KoHpmikTiB. Teopii 2 4.5.6
T2.1 | ynpasiinus KOH(IIKTHUME CUTyauisMu. Bunopa kinacudikanis 4 ’1 0’ 1’4 4
KOHQ)JIIKTIB. :
Teopii Bmamu. Bumu BBy B ycranoBi. IIpodeciiini 1,3,7-8,
T2.2 | nedopmarii: ynpaBaiHCEKa €po3isi, «aIMiHICTPATHBHHUM 3aXBaT» 4 10; 13; 14,
TOILIO. 20
T23 Curyauilini noBeminkoBi Teopil mimzepcTBa. @opMu nifepcTsa. 4 1,2,5-7,9,

XapaxTepHi pUCH Jiiiepa oprasizarii.

11,13, 14

KoHTpoJIb 32 OpalfoBaHHsIM TeM, BHHECEHUX Ha CaMOCTIHHE BUBYEHHS, € CKJIaZI0BOIO YaCTHHOIO
IIOTOYHOIO OLIiHIOBAHHS 3a BiIIOBIIHMMHU 3MiCTOBUMH MOMIYJISIMU.
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5 ®OPMHU I METOAYU HABYAHHSI 1 OL[IHIOBAHHSI

IIpyu BrBYeHH] qUCIMILTIHY BiAnOBimHO M0 Hakasy Nel50 Bin 24.06.2021p. BUKOPHCTOBYIOTHCS
TaKi METOJM HABYAHHS, a CaMe:

MH 1 - cnosecni meromu (MH 1.1 — nexuist); MH 2 — Haouni MmeTomu (MH 2.4 — xomr’roTepHi
1 MyneTEMeniliai Metomu); MH 7 — ananitwumumit; MH 9 — nopiBHaHHSA; MH 15 — npo6iemHo-
nomykoBuit; MH 18 — metonu camocriiinoi po6otu Bxoma; MH 19 — po6oTa mif KepiBHUIITBOM
Brknanada; MH 20 — intepakrusni Metomu (MH 20.2 — muckycis).

IIpu BuBYenHI qUCHMIUTIHK BignoBinHO 10 Hakasy Nel50 Bix 24.06.2021p. BUKOPHCTOBYIOTBCS
Taki MeTonu i popmu oniHIOBaHHS, a came: M®O 3 — nubepennifopanuit 3anix, MO®O 4 — motounwmit
KOHTpPOJIb, MDO 5 — yCHHIA KOHTPOJIB.

@opmu i METONHM HABYAHHS i OLIHIOBAHHS B MeXaX MHCLHILTIHH «AaMiHicTpaTHBHMKA
MEeHe/I})KMEHT» HaBeJeHi B Ta0IuLi 7.

Tabmmns 7 — 3abe3nedeHHs IPOrpaMHUX Pe3y IbTATIB HABYAHHS BiATIOBiIHEMIE bopmamu Ta
METOJaMH



udp
IIPOrPaMHOTO ®opmH i METOY OLIiHIOBaHHS
pesyNbTaTy Mertonu Hapuanus (MH) (M®O)
HaBYaHHS
PH1 MH1; MH24; MH7; MH9; MH 15; | M®O 3 —3ainik
MH 18; MH 20.2 M®O 4 — IOTOYHMH KOHTPOJIb
M®O 5 — ycHUN KOHTPOJIb
PH2 MH1; MH24; MH7; MH9; MH15; | M®O 3 —3anik
MH 19; MH 20.2 M®O 4 — noToYHMI KOHTPOIIb
M®O 5 — ycHUH KOHTPOJIb

6 METOIU KOHTPOJIIO TA CXEMU HAPAXYBAHHS BAJIIB

Posmozin 6aniB, ski 3m00yBadi OCBITH MOXYTh OTPHMATH 3a pe3yJibTaTaMH KOXHOTO BUIY
IIOTOYHOTIO Ta ITiICYMKOBOTO KOHTPOJIiB, HaBeleHU# B TabmuIsax 8-8.1.

Ta6muis 8 — 3aranpHuit po3noaia 6ajtiB OliHIOBaHHS

Buau pobit, 10 KOHTPOJIOKOTECS i
KiJIbKiCTh 6aj1iB
KOHTpOJIE 3aCBOEHHS TEOPETHYHHMX 3HAHB 3MicTOBHX MomyniB 3MI-2 20
(KOJIOKBiyM)
KOHTPOJIb 3aCBOECHHS IPAKTHYHHUX HABUYOK 3MicTOBOro Moyt 3M1 40
KOHTpOJIb 3aCBOEHHS MPAKTHYHMX HABUYOK 3MICTOBOro Moayis 3M2 40
' Ycboro 100

Tabnuus 8.1 — Po3nomnin 6aniB oiHIOBaHHS

. MaxkcuMaibsHa KiTbKiCTh
Bunu pobit, 10 KOHTPOIIIOIOTHCS P
3M 1, Bcroro, 40
y T.4..
- MPaKTUYHI 3aHATTS, YCHOTO 40
y T. 4. 32 TEMaMH:
T1.1, 20
T1.2,T1.3 10
T1.4 10
3M 2, BchOro, 40
y T.4..
- TpaKTHYHI 3aHATTS, YCHOTO, 40
y T. 4. 32 TEMaMHU:
T2.1 10
T22 10
T2.3 20
3aCBOEHHSI TEOPETUYHOrO MaTepialy, KOJOKBIyM 20
Veboro 6agiB 100

Jlnss BW3HAUEHHs CTYIEHS OBOJIOJIHHS HaBYaJbHMM MaTepiajoM 3 IIOJalblIAM HOro
OIIiHIOBAaHHSAM 3aCTOCOBYIOTECS PiBHI HABYAIBHHUX JOCSTHEHB 3100yBadiB BHINOI OCBIiTH, HABEJIECH] B

Tabmuni 9.



Tabnusg 9 — PiBHi HaBYAIBLHUX JOCATHEHD

chopMoOBaHi yMiHHS Ta HaBUYKH; MiJ yac
Bigmosiai JIOITYCKAaIOTHCS CYTTEBI
NIOMUJIKU

PiBni BincoTok Kpurepii oninoBanHs HaBYaJbHHX JOCATHEHb
HaBYaJbHHX bauty 3a
JOCATHEHb BHKOHAHHS TeopeTH4Ha MiATOTOBKA IIpakTHYyHa migroroBKa
3aBJaHb
3n00yBau BHIIOI OCBIiTH

Binminamii 90...100 BIJIBHO BOJIOJi€ HABYAJILHUM MarepiajioM, | MOXe apryMeHTOBaHO obpaTu
BUCJIOBJIIOE ~ CBOI  OYMKH,  pPOOHUTH | paliOHaJbHUI crnocib
apryMEeHTOBaHI  BHCHOBKM, pELEH3y€ | BUKOHaHHS  3aBJaHHi i
BIAMOBiAI IHIIMX CTYOEHTIB, TBOPYO | OL[IHUTH pe3yJIbTaTH BJIACHOI
BUKOHYE IHOMBiOyalbHI Ta KOJIEKTHUBHi | MPaKTHYHOL IisUTBHOCTI;
3aBJIaHHS; CaMOCTIilHO 3HaXOJWTh | BUKOHYE  3aBIaHHsi,  He
J0AaTKOBY iH(OpMaLLi0 Ta BUKOPHUCTOBYE | mependadeHi  HaBYalIbHOIO
il qnis peanizauii mocTaBneHUX NMEpen HUM | IPOrpaMolo; BIJIBHO
3aBlaHb, BIIBHO BHKOPHCTOBYE HOBi | BAKOPUCTOBYE 3HaHHA A
iHpopMmariiini TEeXHOJIOTi1 IUTS | BUPiILIEHHS MOCTaBJIEHUX
TIONIOBHEHHS BlIACHUX 3HaHb niepell HUM 3aBJaHb

HocraTHii 75...89 BiJIbHO BOJIOJi€ HABYAJILHHM MarTepialioM, | 3@ 3pa3KoOM  CaMOCTilHO
3aCTOCOBYE  3HaHHS Ha  TPAKTHLi; | BAKOHYE NpaKTUYHi
y3arajJlbHIOE i CHCTEMAaTH3y€ HaBYajbHY | 3aBAAHHS, nepenbaveHi
inpopmanito, anme [omyckae He3HayHi | MPOrpaMol0;  Mae  CTiMki
HeJIOJIiKM Y MOPiBHAHHSX, GOPMYJIIOBaHHI | HABUYKH BHUKOHaHHS
BHCHOBKIB, 3aCTOCYBaHHi TEOPETHYHHX | 3aBIAHHS
3HaHb Ha NPaKTUL

3apoBiabHUH 60...74 BOJIOJIIE HaBYaJIbHUM MarepiajioM | Mae eJIeMEHTapHi, HeCTikKi
NOBEPXOBO, ()parMeHTapHO,. Ha piBHi | HABUYKH BUKOHAHHS
3aram’sTOBYBaHHS  BiJTBOPIOE TMEBHY | 3aBAAHHS
YacTMHY HaBYaJIbHOrO  MaTepiany 3
€JIEMEHTaMH JIOTiYHMX 3B’S3KiB, 3Ha€
OCHOBHI IOHSATTS HAaBYAJILHOTO Martepiaiy

HesapoBinbnuii | MeHme 60 | Mae ¢parMeHTapHi 3HaHHA (MEHLIE | MIaHYE Ta BUKOHYE YaCTHHY
TIOJIOBUHHM) Y HE3HAYHOMY 3arajJibHOMy | 3aBJaHHS 32  JOIOMOIOIO
o0cs13i HaBYaJIBHOTO MaTepiajly; BiICYTHI | BHKJIajaya

PesynbraTii HaBYaHHS 3 AUCHMILIIHY OLiHIOOTECA 3a 100-6anpHOor0 mKanoro (Big 1 mo 100) 3
IEPEBEICHHSAM B OLIHKY 3a TpaJUWLifHOI IIKAIOK («BIAMIHHOY», «I00pe», «3aJOBLIBEHOY,
«HE3aJI0BUIBHO» BiAMOBIIHO J0 IIKAJIK, HaBeaeHoi B Tabmumi 10).

Tabmuns 10 — [lIkana oninroBadHs: HanioHnansHa ta ECTS

i YHiBepcuTeTCchKa
HanionaanHa P ECTS Buszuauenns ECTS
(B 6asax)
Bigminnso 90-100 A BigminHO — BigMiHHE BUKOHAHHS JIUIIE 3




HE3HAYHOIO KIJIBKICTIO IOMUJIOK
JKe I00pe — BUIIE CEPEIHBOr0 PIBHS 3
82-89 B Ay 2 P P
KIJIbBKOMa IIOMHJIKAMU
Hobpe
75.81 C Ho6pe — B 3aranpHOMY IpaBHJIbHA PO6OTA 3
IIEBHOIO KUIBKICTIO IPyOMX TOMHUIIOK
3aM0BiJILHO- HEMTOTaHO, ajie 31 3HAYHOIO
67-74 D .. T
: KIJIBKICTIO HEIOJIIKIB
3anoBijibHO i
. OCTAaTHBO — BUKOHAHHS 3aI0BOJILHIE
60-66 E .. .
MiHIMalbHiI KpUTepil
35-59 FX HesanosinbHo — noTpiGHO monpairoBaTy nepe
. THM, SIK OTPHUMATH 3aJTiK a00 CKJIACTH iCITUT
He3anoBinibHo - : =
0-34 F HesanoBinbHo — HeoOxinHa cepiio3Ha
nopansiia pobora

7. 3ACOBH HABYAHHSI

OcgiTHill nporec BinOYBa€cTbCS B ayAMTOPIAX YHIBEPCHTETY, OCHALICHHX MYJIBTUME i HHHI

o0JTaHaHHSIM.

[TepconanbHuit KoMI'toTep 3 BiAMOBiMHAM (CTaHZApTHUM) HPOrPaMHUM 3a6e3IIEUEHHSIN
BiJlcokamepa Ta MikpooH uis 3a6e3medeHHs e(eKTHBHOTO BiJIE03B'SI3Ky, IOCTYII 0 Mepesxi Interne
Ha mepion mucranuiiinoro HapyaHHS Heo6GXixHHix JOCTYIl 10 Mepexi Internet, oGnamHaHHS mT
e(beKTUBHOTO Bi/IE03B's13Ky 3 BHKIIafadeM, 06 iKOBHIA 3amuc KOPIIOPATUBHOI €JIEKTPOHHO]I MOILITH.



