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1 ONMUC HABYAJIbHOI JUCHUIIJITHUA

Pecypc roaun juist IpoOXopKEHHS IepeIIUITIOMHOT IPAaKTUKK, HAIIMCAHHS 3BITY Ta MOT0
3aXUCTy 3rigHo 3 yuHHUM PHIL, posmozin mo cemectpax i BHIax HaBYAIBHOI POOOTH JUIs

pi3HUX (OPM HaBUAHHS XapaKTEpU3y€e TAOTHUIL 1.

Tabmuist 1 — Po3noais roiuH, BUIIJICHUX Ha BUBUCHHS JUCIUATUTIHI

Po3snonin mo cemecrpax
Bceroro
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Kinbkicts kpenutiB ECTS 3 3 3 3
KinbkicTh MOy JTiB
3aranbHuit 06cAr yacy, rof 90 90 90 90
AyYJUTODHI 3aHATTS, TOX, Y T.4.:
JICKIIHHI 3aHATTS
CeMiHapChKi 3aHATTS
NPAKTUYHI 3aHSATTS
71ab0paTOpHi 3aHSTTSI
CamocriitHa po0oTa, rof, y T.4. 90 90 90 90
BUKOHAHHS KOHTPOJIBHUX
poOiT (miAroToBKa Mpe3eHTalli)
80 80 80 80
OTIpaIfOBaHHS MaTepiaiy,
BHHECEHOI'0 Ha CaMOCTiiiHe
BUBUCHHS
MiZITOTOBKA JI0 TIPAKTUYHUX
3aHSTh Ta KOHTPOJIbHUX 3aX0JIiB
IiZATOTOBKA JI0 3aXUCTY 10 10 10 10
dopma ceMecTpoBOro : A
3axucr 3BiTy 3axmucT 3BiTY
KOHTPOJIFO




2 META TA PE3YJIbTATU JUCIUAIIJIIHA

Hapuanbnuit nporec 060B’A3K0BO MOBUHEH 3IMCHIOBATHCS B TOEJHAHHI TEOPETUUHOT
MiArOTOBKM (haxiBLiB i3 IPpakTHUHOIO (hopMoIo HaBuaHHS. TibKM B 1(bOMY BHIIAIKy OJEpIKaHi
3HAHHS HaOyBaTMMYTh JiMCHOI WiHHOCTI, a mpuadaHi BMIHHS' NEPEPOCTYTH y HABHYKHU
npodeciiinoi mpaui. Tomy HalBaXIHMBiIEM eTarnoM Ha WUIAXY 10 CAMOCTiHHOI, TBOpYOT
MiATBHOCTI Maii6yTHIX KEpiBHUKIB Ta CIELaliCTiB € NEepeJIUIIOMHa NpakThka. BoHa
Joriomarae CTyJICHTaM O3HAHOMMTHCS 3 OpraHi3aliliHO-IpaBOBUMH (opMaMu i yMOBaMHU
FOCTIO/IAPIOBAHHSI MiANPUEMCTB, yCTaHOB, OpraHi3alii, Gpipm; HaGyTH MPAKTUYHOTO IOCBidYy 3
MUTaHb YNPABJIiHHA OpraHi3allifHUMH, EKOHOMIYHMMH Ta COL{JIBHAMH MPOLECAMH IHX
crpykTyp. Ilix yac miel mpakTUKK MOTIHOIIOIOTECS U 3aKPIiIUIFOIOTHCS TEOPETUYHI 3HAHHA 3
YCiX JMCLMIUTIH HaBYAJIBHOTO IUIaHY, MiAOUpaeThes (GaKTHUHME MaTepian IS BUKOHAHHS
BUILYy CKOBOI KBasidikaliitHoi po6oTu.

IIpenveTomM  nepeIMIVIOMHOI TNPAKTUKM € BHUBYEHHS JOKyMEHTOOOIry Ta
iHhOpMaLifHOT JisTTBHOCTI MiANPUEMCTB, OpraHi3alliif, yCTaHOB. ,

MeToro nepeIMIIOMHOI IPAKTUKY € PO3LIUPEHHS Ta 3aKPIIICHHs 3HaHb, OJEPKaAHUX
3000yBayaMy TIpH BHBYEHHI TEOPETUUHOrO Marepiaiay cheliaJbHUX AUCLUIUTIH, HaaOaHHS
MPAKTMYHUX HABUKIB CHCTEMHOTO aHAJ3y JOKYMEHTOOOIry Ta iH(GOpMaliiHOI misIbHOCTI
MiANPUEMCTB, OpTaHi3allilf, yCTaHOB, HEOOXiTHMX VIS CaMOCTIHHOrO BUKOHAHHS POGOTH
JOKYMEHTO3HABIISI, & TAKOXK 30ip Ta ONpalOBaHHA MaTepialliB Julsl BUKOHAHHS OaKaiaBpChKOT
pobotu. IlpoxomkenHs 3100yBayaMi BHIIOI OCBITH MEPEAAMIUIOMHOI TPAKTUKM CIIpHSE
MONNIMOJICHHIO TEOPETHYHUX 3HAHb, BUPOOJICHHIO MPAKTHYHUX HABHUYOK, HAGYTTIO JOCBiTy
iH(OpMaLiiHO1, yrpaBIiHCHKOl, OpraHi3auiiHoi, 10BiAKOBOI MisUTBHOCTI MabyTHIX (axiBLiB
cdepu TOKyMEHTHO-iHOpMAIiHHUX KOMYHiKaIlii.

OcHOBHI 3aBJaHHS TPAKTUKU:

— O3HAHOMUTH CTYJIEHTIB 31 CTPYKTYpPOIO YCTaHOBH, 3aBIaHHSMH i Oprasisaiiero mpari
KOYXHOTO MiIPO3IiJTy, TIOB’I3aHOTO 3 pOOOTOIO JAiJIOBOACTBA;

— JaTH YSBJICHHS IpPO BUAM JOKYMEHTHO-KOMYHIKaI[iifHOI AisiabHOCTI (YTBOpEHHS,
30epiraHHs, pPO3MOBCIODKEHHS, yTHII3allis MOKYMEHTIB TOLIO) KOXHOIO IiApO3Aidy, IIpo
0CO0JIMBOCTI JOKYMEHTOOOIrY B OpraHisawii B LiJIOMy Ta B OKpEMHMX ii BiJUliiax, mpo BUAH i
TUIIY JOKYMEHTIB, 110 QYHKI[IOHYIOTh B OpraHizaiiii — 6a3i npakTuku;

— O3HAMOMHUTH i3 CydacHHMMH TEXHOJIOTIIMM, MeToJaMH i ¢opmamMu poGOTH 3
JIOKyMEHTaMH;

— BHUBYCHHS Ha BUPOOHMUTBI XapakTepy Cy4yacHHX IpoOieM GOopMyBaHHA i
BUKOPUCTaHHSA iH(QOpMaLiHUX pecypciB Ta jukepen iX (popMyBaHHs, JEP)KABHOI MOJTITUKH B
rajrysi inpopmauiiHuX pecypciB, CyqaCHHX TEXHOJIOTIH X GOpMyBaHHS i BUKOPHCTAHHS;

— 3aCTOCYBaHHsA Ha NPaKTULI MOJOXKEHb Teopii iHGopMamiiHuX MOTped, MOCIiHKEHHS
CHCTEMH YTIPaBJIiHHs iHpOpMaLiiHUMK pecypcamu, 3aleXKHICTh 11 cTaHy, (GyHKIIOHYBaHHS K
PO3BUTKY BiJ iHpOpMaLiffHHUX MOTped 5K OKpeMHX CHiBPOOITHHMKIB IiANPHEMCTBA, TaK i
oprasizarii B iJioMmy;

— 3’ACyBaHHsS CIOCOOIB 3a70BOJICHHS iH(GOpMaLiiHUX MOTpe6, BUAIB iH(OpMaLiHHIX
IPOAYKTIB SIK TPAAULIHHUX, TaK | HUPPOBHX, IHTEPAKTUBHUX;



— TPOCTeXKUTH 3HIMCHEHHS (YHKUIH iHPOPMALiHHOrO IOCEPEIHUNTBA HUIIXOM
nouryky indopmauii i HagaHHs iHPOPMALITHUX OCIIYT; :

— aKTHBHA JiSUTBHICTH CTYJEHTIB Ha IMiANPUEMCTBI y cdepi 3aCTOCYBaHHS Cy4YacCHUX
TEXHOJIOTi 00poOKu iHdopMmallii, B T.4. MyJbTUMEia-, ayio-, BifeoTexHouorii, Inrepuer-
TEXHOJIOTII. ' '

IIpOXO/UKEHHS CTYEHTaMH MepeIUIVIOMHOI MPAKTHKM, HAMMCAHHS Ta 3aXMCT 3BiTY
PO TPOXOJ/DKEHHS MPAaKTUKU, Iependadae (GopMyBaHHS Ta pPO3BUTOK Y CTYICHTIB
KoOMIMeTeHTHocTel, repenbdayeHnx CTaHJapTOM BUINOI OCBITM YKpaiHM 3a CHELiaJbHiCTIO
029 «Iudopmariiina, 6i6aioTeyHa Ta apXiBHa cripaBa» s nepioro (6akaaaBpChbKOro) piBHs
BHUINOI OCBITH, 3aTBEpPKEHOro i BBeAeHoro B Ailo Hakazom MiHicTepcTBa OCBITH 1 HayKu
VYkpainu Big 12.12.2018 p. Ne 1378.

3arajibHUX:

— 3K2. 3gaTHicTh 3aCTOCOBYBATH 3HAHHS Y NPAKTHYHUX CUTYaLlisX.

— 3K3. 3HaHHs Ta po3yMiHHS MpeaAMETHOI 00J1acTi Ta mMpodeciiHol AiSUTBHOCTI.

— 3K6. HaBuuku BUKOpUCTAHHS iHPOPMALIIHHUX i KOMYHIKaTUBHUX TEXHOJIOTIH

— 3K9. 3parHicTh npairoBaTH B KOMaH/Ii.

— 3KI10. 3paTHicTh CIIIKyBaTHCS 3 TNpEJCTaBHUKAMM iHIIUX NpodeciiHuX rpyn

pi3HOrO piBHS (3 €KCIIEpTaMH 3 iHIIMUX rajly3eil 3HaHb/BUIIB €KOHOMIYHOI AisTIBHOCTI).

(paxoBux:

— ®K3. 31aTHICTP BUKOPUCTOBYBATH Cy4acHi MPUKIAIHI KOMII'IOTEPHI TEXHOJIOTII,
nporpamHe 3a0e3IeueHHs, MEpPEXKeBi Ta MOOUIBHI TEXHOJIOTIi AJIsl BUPILIEHHS NpodeciiHuX
3aBJlaHb.

— ®K6. 3patHicTh MiATpUMYBaTH MUJIOBY KOMYHiKalilo 3 yciMa cyO’exkramu
inpopmamniiHOro pHHKY, KOPHCTYBayaMH, NapTHEpaMH, OpraHaMy BilaJd Ta YyIpaBJIiHH,
3acobamu MacoBoi iH(popmMalii.

— ®K7. 3patHicTh BIPOBa/DKYBaTH  iHHOBALifiHI TEXHOJOril BHUPOOHHIITBA
iHpopMaIifHUX TPOAYKTIB i MOCIYT, IMiJBUINEHHS SKOCTI iHPOPMAaLIHHOIr0 0OCIyroByBaHHS
KOPHUCTYBauiB iH(pOpMaIliitHUX, 610Ji0TEUHUX Ta apXiBHUX yCTAHOB.

— ®KS8. 31aTHICTh MPOEKTYBATH Ta CTBOPIOBATH JIOKYMEHTHO-iH(OpMaIiiiiHi pecypcu,
IPOIYKTH Ta MOCIYTH.

— ®K9. 3parHicte BukopucToByBaTH PR Ta iHIN NpuKiIagHi COLIOKOMYHiKalilHi
TEXHOJIOTIT B YMOBax cy4acHoi iH(pOopMaIiifHO-TeXHOJOTIYHOT iIHPPaCTPYKTY pH.

—  ®KI10. 3parHicTh aJAMIHICTpYBaTH COI[adbHI Mepexi, eJeKTPOHHI 0i0NiOTeKH Ta
apxiBu.

— ®KI11. 3parHicTh BUKOPUCTOBYBAaTH aBTOMATH30BaHi iH(OpMaLiiHO-IIOIIYKOBI
CHCTEMH, OPTraHi30BYBATHU €JIEKTPOHHI 0i0i0TEeKM Ta apXiBu.

— ®K12. 3naTHicTh CTBOPIOBATH, HAMOBHIOBATHU Ta 3a0e3nedyBaTy (yHKI[IOHYBaHHS
BeO-CaliTiB Ta BeO-CIIJIBHOT y MepexKi IHTepHeT.

— ®KI14. 3paTHicTh 0 MOJAIBLIION0 HABYAHHS 3 BHCOKHMM piBHEM aBTOHOMHOCTI,
MOCTIHOTO MMiIBUIIICHHS PiBHS iH)OPMaLiHOT KYJIETYpH.

— ®K15. 31aTHicTh OMaHOBYBATH Ta 3aCTOCOBYBATH TEXHOJIOTI] CUCTEMHOIO aHaji3y
iHpOpMaLiHOT AiSTTBHOCTI



ITpy npoxoJ/LKEHHI NepeIUINIOMHOT IPAKTHUKH CTYICHT MTOBUHEH JIEMOHCTPYBATH TaKi
pe3yJIbTaTH HAaBYaHHs, [1epe10aueHi BiAMOBIIHUM CTaHAAPTOM BHILOI OCBITH Y KpaiHu:

— PHI. 3marm 1 po3yMiTH HayKOBI 3acaqu oOprasizamii, MoJepHi3alii Ta -
BIIPOBAJKEHHS HOBITHIX TEXHOJIOTiH B iH(opMauiiiHii, 6i0ioTeuHiii Ta apXiBHIl TisSUTBHOCTI.

— PH2. BmpoBamkyBaTu Ta BHKOPUCTOBYBATH KOMYHIKalliliHI TeXHOJIOTII y
COILIAJIBHUX CHCTeMax, MyJIbTUMEiiHe 3a0e3neueHHs iHGopManiiHol TisUTBHOCTI, TEXHOJIOTIT
Be0-1u3aliHy Ta BeO-MapKETUHTY.

— PH3. KepyBatu JOKyMEHTalilHMMU  TpoliecaMH  MisUIBHOCTI  YCTAaHOB,
KOPUCTYBaTHCs 3aco0aMM €JIEKTPOHHOIO JIOKYMEHTOOOIry, OpraHi3oByBaTH peepeHTHY Ta
o(icHy IisUIBHICTB.

— PH4. 3actocoByBaTH y mpo¢eciitHiii AisuibHOCTI TexXHOJOrii  iH(popMaliiHOro
MEHE/DKMEHTY, CTBOPEHHSI 1 MIATPUMKM (YyHKLIOHYBaHHS €JIEKTPOHHUX 0ibyioTex Ta apxiBiB,
METOJONOTiI0 BHBUCHHS Ta 3aIO0BOJICHHS KyJbTYpHUX Ta iH(oOpMaliiiHuX moTped
KOPUCTYBauiB.

— PHS5. VYs3aranbHioBard, aHajgi3yBaTU i CHHTe3yBaTH iH(OpMAIIO B MisIBHOCTI,
TI0B’s13aHil 13 11 oLy KoM, HAKONMYEHHSIM, 30€piraHHsIM Ta BUKOPUCTAHHSIM.

— PH6. 3naru, po3ymiTH Ta 3aCTOCOBYBATH B MPAKTUYHIM MisNIBHOCTI 3aKOHO/IaBYi Ta
rajgy3eBi HOpMaTUBHI JOKYMEHTH.

— PH7. 3a6e3neuyBaTty eeKTUBHICTH (PYHKIIOHYBaHHS JOKYMEHTHOKOMYHiKaIliHHUX
CUCTEM.

- PHO. OuiHroBatu MOJKJTUBOCTI 3aCTOCYBaHHS HOBITHIX
iHQOpMAaLIHHOKOMIT FOTEPHUX Ta KOMYHIKAI[ifHUX TEXHOJIOTIi JUIs BJOCKOHAJICHHS IPAKTHK
BUPOOHUIITBA iHPOPMAIITHUX TIPOAYKTIB 1 ITOCIIYT.

— PHI1. 3ngificHioBatu mouryk iHdopmalii B pi3HUX JpKepenax JUisi po3B’s3aHHS
npodeciiiHuX 3aBaHb.

— PHI13. OuintoBaTty pe3yabTaTé AisUIBHOCTI Ta BiJICTOIOBATU NMPUNHAITI pilICHHS.

— PHI14. BinbHo crninikyBaTUCs 3 MPOo(eCiiHUX MUTaHb, BKIIOYAIOUH yCHY, TUCHEMOBY
Ta €JIEKTPOHHY KOMYHIKallil0 yKpaiHChKOI MOBOIO Ta OJIHI€I0 3 iIHO3EMHHX MOB.

— PHI5. BuxopucroByBaTd pi3HOMaHIiTHI KOMYHIKaTHBHI  TEXHOJIOTii  Jyis
e(eKTHUBHOTO CITUJIKyBaHHS Ha MpodeciiiHOMy, HAyKOBOMY Ta COLiaTbHOMY PiBHSX Ha 3acajax
TOJIEPAHTHOCTI, J11aJiory i ClliBpOOiTHUIITBA.

— PHI17. byTu BianosinansHuM, 3a06e31euyBaTu €(heKTUBHY CITIBIPALIIO B KOMaH/I.

— PHI8. HaBuarucs 3 meroro norinubiaeHHs HaOyTHX Ta 3100yTTS HOBUX (DaxoBHX
3HaHb.



3 3MICT IIPAKTHUKH

Binnosinno 1o Temu 6GakanaBpchkoi poGOTH BH3HAYAEThCS 6asa IIPaKTUKU 3/100yBaya
BUINOI OCBiTH. BazaMu NpakTHKH MOXYTh OyTH CITyxKOH JIOKYMEHTaliHOrO 3a0e31eYeHHsI
YNpaBiIiHHs, BiALiIM indopMallii, MapKeTHHTy opraHisariiii, ycTaHOB, HiANPUEMCTB Ta (ipy,
CeKpeTapiaTH, 3arajbHi BiIIiIH, BiIiiM KOHTPOJIO 38 BUKOHAHHSM JOKYMEHTIB, KaHIIEJSpil
OpraHiB JIp)KaBHOI BJaj¥ Ta MICLEBOrO CaMOBPSIyBaHHS, TEPUTOpialbHI Ta Taly3eBi
iHpOpMaLifiHi LEHTPH, peKIaMHi areHTCTBa, apXiBH, iHpopMaLiiiHi miapo3ainu 3acob6iB
MacoBoi iH(popMmalii, LEHTPiB 3aiffHATOCTi, HAYKOBMX Ta aKaJeMidHHX YCTaHOB, OpraHiB
IOCTHLII, NMPOKypaTypy, KaipoBi arenmii Tomo. J{is CTYJEHTIB 3a04HOI ()OpPMH HaBYAHHS
0a3010 NPAaKTUKK CITy’KaTh, SK MPABUIO, TIiANPUEMCTBA, yYCTAHOBH, oprasizauii ta ¢ipmu, e
BOHU IPALIOIOTh.

IIix yac mepeaMIIOMHOI MPAKTUKK CTyIEHT BUBYAE CTPYKTYPY Ta OCHOBHI HaIpsIMKH
AISUIBHOCTI, OpraHi3alilo CHCTeMHU yNPaBIiHHS YCTaHOBH (minmpuemctBa, dipmu), KocimKye
craH iHpopMaLifHOro Ta JOKYMEHTALifHOro 3a6e3neueHns 6a3u NPaKTUKH (aHAJi3y€ OCHOBHI
CHCTEMH JIOKYMEHTaLIi, MOPSIOK pyXy HOKYMEHTIB B oprasisarii, indbopMauiiini Texsomorii
00poOKM HOKYMEHTIB Ta aBTOMAaTH3allii JNOKYMEHTOOOITY TOLIO — B 3aleXHOCTI Bif
crienianizanii, TeMu GakanaBpchkoi POGOTH Ta BiAMOBIMHO 10 1HIUBIlyaJIbHOTO 3aBJAHHS,
BU3HAYECHOI'0 KEPIBHUKOM IIPAKTUKH 32 [OTODKEHHSAM 3 KEPiBHHKOM OaxasaBpchbKoi po6OTH).

' CryneHTn 3 mNOrIMOJIEHHM BUBYECHHSM JOKyMEHTaLiHO-iH)OpMaLiiHUX CcUCTeM
0COOJMBY yBary IOBHHHI 3BEpPHYTH Ha aHali3 3a0€3MEYEHOCTI ABTOMATH30BAHNX
iHOpMAIiHIX CHCTEM YCTAaHOBH-0a3M MPAKTUKH, IOCATHEHHIO IPEeIMETHOI raiy3i Ta
NPOBIEMHOTO CepeIoBHINA ABTOMATU30BAHUX iH(POPMALINHHIX CHCTEM, CTPYKTypu 06a3u JaHux
Ta pPO3pOOKM HOBHUX MOJENEH; CTYAEHTH 3 MONIHOJEHUM BHUBYCHHSIM iHpopMaIliiiHo-
JOKYMCHTALIHHUX KOMYHiKalliii y cdepi BMPOOHHYOI AisUTBHOCTI JOCIIDKYIOT CHCTEMH

TEXHIYHOI Ta TIPOEKTHOI JOKyMeHTauii, iHdopmaniiini cucreMu B HayKOMICTKHUX
NiNPUEMCTBAX,  CTaH  iHGOPMANifHO-TOKyMEHTAIHHOTO  3a6e3MedeHHs CYy4acHOro
BUPOOHMIITBA TOLIIO. '

Ctynenr BuBuae 3i6paHy iHdopmaniio, cucTeMaTH3yE, OmnpanboBy€e il Ta Iogac
KOHKPETHI peKoMeHpauii (Mpomo3uiii) o0 BIOCKOHAJICHHS (yHnkuionyBanus cdepu
iHopManifHO-TOKy MEHTALIIHHIX KOMYHiKaLiif.

CrpykTypy MOyIIiB NepeIUIIOMHOT IPAKTUKA HABEACHO y Tabmnuii 2.



Tabmung 2 — CTpyKTypy MOJYJIiB EPETUTUIOMHOT TPAKTUKH

udgp

Ha3Bu moayais (M), 3micTroBux moayJis (3M),
TeM NpakTUYHUX 3aHATH (IT)

Oo6car
roAuH

JlirepaTypa

JIOH

3®H

it Homep
po3ais,
niapo3aina

MOPSIAKOBH

Indopmauiiinuii o0car nepesIUNIOMHOT
NPaKTHKH

90

920

3M 1

Oco01MBOCTI JOKYMEHTO000Iry B yCTAHOBI
(oprauizauii, mixnpuemcrsi)

50

50

Tema 1

Cmpykmypa ycmanogu (opzauizayit,
nionpuemcmea), 0e cmyoeHmu npoxoosamo
npaKkmuKy, xapakmep ii 0ia1bHOCHI.
O3HallOMJIEHHSI CTYI€HTIB 31 CTPYKTYPOIO YCTaHOBH.
3aBaHHs Ta OpraHizaris npari KoxHOro ImiIpo3iny,
OB’ SI3aHOTO 3 ILTIOBOACTBOM

Tema 2

Ocobn1ugocmi 6edeHHa 0inNoeoocmea 6 yCmaHogi
(opzanizayii, nionpuemcmei).

Bunu n1okyMeHTHO-KOMYHiKaI[iHOT MisSUTbHOCTI
(yTBOpEHHS, 30epiraHHs, pO3MOBCIOPKEHHS,
YTHIIi3aLlis IOKyMEHTIB TOII0) KOXKHOTO i APO3IiTy
ycTtaHoBU. OcoOIMBOCTI JOKYMEHTOOOITY B
oprasizalii B IiJIOMy Ta B OKpeMHUX i1 Mmipo3iiax
Buau i THIM 10Ky MEHTIB, 0 QyHKI[IOHYIOTH B
oprasizanii — 6a3i npakTUKH

12

12

Tema 3

3acmocy8anHa e1eKmpoHHUX MEeXHO102ill
OOKyMeHmO3Hagcmaeda.

XapakTep cyyacHuX rpobisieMm GopMyBaHHS i
BUKOPHUCTaHHS iH(QOpMaLiHUX pECypCiB Ta JKEPET
ix GpopmyBaHHs. EnekTpoHHI TeXHOIOTIT
JIOKyMEHTO3HaBCTBa. Jlep)kaBHa MOJIITHKA B Taly3i
iHpopMaLiiHIX pecypciB, CyuyaCHUX TEXHOJIOTIN Ta
1X BUKOPUCTaHHS.

15

15

Tema 4

O3HaiiomneHHs 3 poOomolo Keanighikosanux
¢axieuie 0a3z npakmuku.

BuBueHHs 10cBixy poO0oTH BUCOKOKBaTihiKOBAaHUX
(axiBLiB, 1110 MPALIOIOTh B YCTAaHOBI (OpraHizariii,
iAPUEMCTBI )

15

15




3M2

IIpakTHYHA QiSIIBHICT CTYAEHTIB Ha
niaAnpueMcTBi y cdepi 3acTOCyBaHHS CyYaCHUX
TexXHoJIorii 00poOxu iHgopmauii.

40

40

Tema 5

Inmepnem-mexnonozii, mynomumedia-, ayoio-,
6i0e0mMexHoN02Ii AK Cy4acHi mexHo02iil 00poOKu
ingpopmauii.

IIpakTiuHa AisUIBHICTH CTY/IEHTIB Ha MiANPUEMCTBI
II0/10 3aCTOCYBaHHS Cy4YaCHUX TEXHOJIOTiH 00poOKu
indpopmarii (MypTUME I a-, Ay 1i0-, BIIEOTEXHOJIOTI],
[HTEpHET-TEXHOJIOTIT TOIIIO)

20

20

Tema 6

BukonanHusa in0OugioyanbHux 3a60aHb KepiGHUKA
RPAKMUKU 6i0 yCMAHOBU.

IIpakTHuHE BUKOHAHHS iHAMBIAYyaJIbHUX 3aBlaHb
KepiBHHKA IPAKTHKH BiJl yCTAaHOBH.

20

20




4 3ABJAHHS HA NEPEJJUIIVIOMHY INIPAKTHUKY

3a mepioJ MPOXO/KEHHS TEPeJUINIOMHO] MPAKTHKU CTYJEHT BHUKOHY€ HACTYIIHI
iHMBiNyanbHI 3aBJaHHs Ta 30upae Martepial, KUl B MaitlOyTHpOMY OyJie B Tiit um iHIIi# Mipi
BHKOPUCTAHUI HUM TIPU TiIFOTOBI OaKajlaBpchkoi poOOTH:

1. O3naiioMuTrcss Ta MpOAaHANi3yBaTH OpraHi3aliiiHy CTPyKTypy HiAIIpUEMCTBA
(opranizariii).

2. TlpoanaitizyBaT HOpMAaTUBHO-IIPaBoBY 0a3y 3JiHiCHEHHs iHpOpMaLiiHOI AisSIBHOCTI
oprasizarii.

3. IIpoanaiizyBaT 0COOIMBOCTI B3aeMOJIiT iHpopMaliiHUX BigainiB (a00 BiAMLMIB, AKi
3MIMCHIOIOTh JIOKYMEHTHO-iH(pOpMarlliiiHy po0OoTy) 3 IHIIMMH MiApO3JiUIaMM, CIIyKOaMu
amapary ynpaBJliHHS.

4. O3HaiOMUTHCS 3 MpaBaMH Ta O0OB’sI3KaMM MpAaLiBHUKIB iH(GOpMaLiiHUX BiIOiIiB
a0o BiIILTIB JaHOT CTPYKTYPH, SIKi 3iMCHIOIOTH JOKYMEHTHO-iH(popMalliiiHy po6oTy Ta APM.

5. O3HallOMUTHCS 3 OCOOTUBOCTIMH JJOKYMEHTYBaHHSI iH(opMaIiii.

6. O3HaflOMUTHCS 3 ICTOPi€I0 Ta CyYyaCHMM CTAHOM JOKYMEHTHOIO 3a0e3leyYeHHs
HiIPUEMCTBA.

7. TlpoanaiizyBaTi 0COOIMBOCTI JIOKYMEHTHOI0 (pOHy OopraHisarii.

8. IIpoananizyBaTu OCOOJIMBOCTI JIOKYMEHTHHX ITOTOKiB Ta MAaCHUBIB.

9. IIpoanaiizyBaTd TEpBHHHI Ta BTOPUHHI JOKyMeHTH Yy cdepi IisIbHOCTI
HiATPUEMCTBA. :

10. OxapakrepuzyBati Jokepena iHGopMmarii Ul OCHOBHMUX BHMAIB  JisJIBHOCTI
oprasizarii.

11. 3pobuTH 3arajibHui OIS iHOPMAIiHUX pecypceiB HiAPUEMCTBA.

12. IpoananizyBaru iH(popMaliliHi MOTpeOr Ta METOAUKY iX 3a0€3NeUEHHS.

13. O3HaifoMHUTHCS Ta TpOaHAJTi3yBaTH OCHOBHI TNpUHIMIIAMH  Oprasizauii 360py,
30epiranHs Ta 00poOKHM iHpopMaLii y pi3HUX Bijiinax MiAIPUEMCTBA.

14. TIpoananizyBaTu €(peKTUBHICTH JOKYMEHTOOO0Iry Ta iHGOpMaLiiHUX CUCTEM.

15. TlpoaHasi3yBaTi CTaH TEXHIYHOTO 3abe3neyeHHs iHpopMaLiiiHOl AisIBHOCTI.

16. IIpoananizyBaTé 0COOIMBOCTI iHGOPMALIIHUX CUCTEM.

17. 3ibpatu MaTepiail AJ1si AUIUIOMHOI pOOOTH.

18. 3 Meror0 HaOyTTS HaBUYOK CTBOPEHHS iH(oOpMaumidHuX Ta iHpOpMaLiliHO-
aHAJITUYHUX JOKYMEHTIB ITiIrOTyBaTH OYyKJIET / METOIUYHY pO3pOOKY / METOAMYHI BKa3iBKH /
crarTi / indopmartito i caiiTy / pekjiaMHi Matepianu Touo (MiHiMansHUNA 0bcsar — 15 crop.)

19. Y3arajapHUTH, CHUCTEMaTH3yBaTH, 3aKpiMUTH N MOMIMOUTH 3HAHHA 3 OCHOBHHUX
JUCLIMILTIH.

20. OtpumaTd peajibHi NPAKTUYHI HABUYKHM, 3HAHHS 1 BMIHHS 3 JIOKYMEHTHOTO
MEHEDKMEHTY Ta iH(opMalliiiHoro 3abe3rneyeHHsl.

21. OmpaigoBaTy BiJINOBIHY TEOPETHUHY JIiTeparypy 3 daxy (6i0miorpadiunuii orysiyg
50 mxepen).

22. IligroryBaty 3BiT, y SIKOMY HEOOXiJHO BUCBITJIMTH BCi BMIIE 3a3HAu€Hi ITyHKTH.
O6c¢sr 3BiTy — Minimym 15 crop. o 3BiTy nomatu rpadiunuii marepian (2-3 Ttabm., 2-3
rpadiku, 2-3 cxemu), Oibmiorpadiunmii oIS JUKepea Ta BJIACHUM  po3pobieHuit
iHdopmariiiHui Ta iHpopMaIiHO-aHATITUYHUN TOKYMEHT.

Bumoru 0 HamucaHHS 3BITYy i3 MEpeATUIUIOMHOI MPAKTUKKA HABENEHO Yy METOAUYHMX
PEKOMEHIALIAX 13 MPOXO/PKEHHS MEPEIAUIITIOMHOI IPAKTUKH.
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6 ®OPMU TA METOJAU HABUAHHS

IIpn TpOXO/UKEHHI TEpeIUIUIOMHOI TMPAKTHKM BUKOPUCTOBYIOTBCS TaKi METOJ
HaBuaHHs, sk: MH 1.2 — posnosinp-nosichenns; MH 1.4 — inmcrpykrax; MH 2.1 -
uioctpysannsa, MH 15 — npoGnemuo-nomykouid, MH 17 — pocniguuuskuit, MH 18
METO/JM CaMOCTIHHOI poOOTH BIOMa

7 IOJITUKA HABYAJIbHOI JUCLHUIIIHUA

JlomycK 10 3aXUCTy 3BiTY NPO NMPOXOKEHHS! IEPEAIUILIOMHOT IPAKTHKY BiI0YBacThC
micisi  BUKOHAHHA yCiX 3aBIaHb INPAKTHKH BiANOBIAHO 10 poGouoi mporpamMu T
IH/MBilyaJbHOTO HaBYaJBHOIO IUIaHy 3400yBadya BHINOI OCBiTH. KOHCYNbTalii KepiBHHK
NPaKTUKK BiJl yHIBEPCUTETY MPOBOIATHCS 3TifHO Tpadiky KOHCYJBbTALiM, SKHil 3aTBEpHKEH
Ha Kadeapi T0KyMEHTO3HABCTBa Ta iHpopMauiiiHoi aisuibHOCTI. KepiBHMKM NpakTHKM M Ya
NPOXOJUKEHHSI TPaKTUKH, IO BiAOYBAa€ThCS Y BIAMOBIAHOCTI i3 HAaBYAJIBHUM IUIAHOM
KOOPAMHYIOTh MisIBHICTH CTYAEHTIB il YaC MPAaKTHKU Ta KOHCYJIBTYIOTh IIifl 4ac HAIMCAHH
HMMH 3BITY 3 EpEeIUIIOMHOT MPAKTUKH.

Y pasi HenoTpUMaHHs aKaneMiuHOi JOOPOYECHOCTi NpM HAIWCAHHI 3BiTY, poGOT
_QHYJIIOETBCS, @ CTYJEHT ITIOBMHEH 1€ pa3 BUKOHATHU 3aB/IaHHS MIPAKTUKH CaMOCTIHHO.

8§ METOIU KOHTPOJIIO TA CXEMA HAPAXYBAHHS FAJIIB

KouTtponb i OWiHIOBaHHA 3HaHb CTYACHTIB 3a pe3yJIbTaTAMM  HPOXOKEHH:
NepeAUIUIOMHOI  MPAaKTUKX  3MIMCHIOETbCS B HacTymHux — Qopmax: M®O 3 -
mudepenuiiopanuii 3amix, MOO 5 — ycHuit KOHTpOIE, MOO 6 — MUCHMOBHET KOHTPOJIb.

OuiHIOBaHHS NPOXOKEHHs 3100yBayaMy MEPEIUIUIOMHOI TIPAKTUKM IIPOBOJUTHCS
BIAMOBINHO 10 BUMOr uuHHOro ITonoxenHs «IIpo cucTeMy MOTOYHOrO i MiJCyMKOBOTIO
KOHTPOJIIO, OLIHIOBAHHS 3HaHb T4 BU3HAYCHHs PEHTHHIY CTyIEHTIB», Ta «IlonoskeHHS mpo
miaroToBKy GakanaspiB B IBaHO-PpaHKiBCBKOMY HAIiOHAJIFHOMY TEXHIYHOMY YHiBEpPCHTETI
HadTH i razy».

IlepenmumioMHa TpakTHKa OLIHIOTHECS 3a 100-0albHOI0 INKAIOI 32  TaKuh
PO3IOLIOM:

— 50 GaiiB — 3MmicT 3BiTy i3 MPOXOKEHHS NEPEUIUIIOMHOT PAKTUKU (BUKOHAHHS YCiy
3aBJIaHb NEPE/UIUIIOMHOI IPAKTUKHM, BiANOBIIHICTh 3MiCTy TeMi poOOTH, IIOBHOTA PO3KPHTTS
TEMHM, HayKOBO-TEOPETUYHA 3HAYUMICTh JTOCIIi[PKEHHS TOIIO);

— 10 GaniB — TBOpYMi MiAXiA i CaMOCTi}HICTh NMpHM HAaNMCaHHI 3BiTy, HOTro MpaKTHYH:
3HAUMMICTh (HASBHICTH €JIEMEHTIB TBOPYOTO MOLIYKY, BUKIAA i OOIPYHTYBaHHS BIIACHO
AYMKH, (OpMYJIOBaHHS IIPONO3MIIH IIOA0 NPAKTUYHOTO BUKOPHCTAHHSA —MaTepiajil
MPOBEJICHOrO JOCIII/DKEHHS, HasiBHICTh iHGOPMAaLifHOr0 MPOAYKTY TOIIO);

— 10 Oanis — ompauroBaHHA Kepen (BiAMOBiAHICTH MiAiGpaHUX [KEpEa 3aBIaHHSM
MPaKTHKH, 1X KUIBKICTB (JOCTAaTHS/HEAOCTATHS), BMIHHS pOOUTH TOCHIAHHS, TIPABUIBLHICT
noBHOTa 6ibJiorpadiyHoro onucy);



— 10 GaniB — ocdopmIIeHHS 3BITY NPaKTUKU (CTHIb HAMMCAHHS, SKiCTh i aKypaTHIiCThH
0(OpMJICHHS, BiJITIOBiIHICTh BCTAHOBJICHUM BUMOTaM);

— 20 6ajiB — 3aXUCT 3BITY 13 NPOXOKEHHS NEPEATUIIIOMHOT IPAKTHUKH (PO3KPHUTTS HOTroO
3MICTy Ta BHKJIAJ OCHOBHHX PE3yJIbTATiB MPOBEACHOTO JIOCi/DKEHHSI, BiAMOBIAl 3/100yBaua Ha
3alUTaHHS TOIIIO).

' '
CxeMy HapaxyBaHHS OaJliB NP IIPOXO/KEHHI NPAKTUKU T4 BUKOHAHHI 3BiTy HaBEICHO
TaKO0X y BIJIIOBIIHUX METOJMYHUX BKa3iBKaX.

IIxaja ouiHoBaHHA: HanioHaabHa Ta ECTS

Cywma GauiB 3a Bci Onisxa Ouinka 3a Hauigﬂanbﬂoro LIKAJI0I0
BUH HaB‘IaHL.HO'l' ECTS IS eK3aMeHy, nn(bepeHmﬁOBaHor(? 3aIliKy, KypcoBoro
JUSUTBHOCTI IPOEKTY (poOOTH), MPaKTHKH, KBaTi(iKaliifHOT poOOTH
90 - 100 A BiJIMIHHO
82-89 B
75-81 C Aonpe
67-74 D g
60-66 5 3aJI0BUJILHO
35-59 FX HE3aI0BIIHO 3 MOYJIMBICTIO MOBTOPHOT'O CKJIA/IAHHSI
0-34 F He3a,11013i{ILH0 3 000B’3KOBUM IIOBTOPHUM BUBUYEHHSIM
JUACTIATUTIHA




