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OOroBopeHO Ta CXBaJleHO Ha 3acilaHHI BYEHOI paad IHCTUTYTY iH(opMaliiHuX
TexHousoriit (npotokon Bix 04 motoro 2021 p. Ned/108).

[TonoxkenHss npo kadenpy “Metponoris Ta iHOpMaLiliHO-BUMIipIOBaJIbHA
TexHika” IBaHO-PpaHKIBCEKOTr0 HalllOHAILHOTO TEXHIYHOTO YHIBEPCUTET HAQTH 1 razy
/ Yxnanaui: O.€. Cepentok, C.A. UexoBcrkuil. — IBano-®@pankiserk: Kadhenpa MIBT
[OHTVYHT, 2021 - 17 c.



1. 3ATAJIBHI ITOJIO’KEHHS1

1.1 Kacdenpa cTBOprOETHCS 32 YMOBH, 1O [0 1 CKJIaly BXOAUTH HE MEHILE I’ SITH
HayKOBO-IeIaroriyHuX MpauiBHUKIB, AT SKUX Kadeapa € OCHOBHUM MiclieM po6oTH,
npd UbOMY NpUHAWMHI TPU 3 HUX TOBHHHI MaTH HayKOBUH CTymiHb abo BYeHe
(mouyecHe) 3BaHHs. PimieHHs mpo cTBopeHHs (JiKBinauiroo) kadenpu yxsantoe Buena
pana yHiBepcuTeTy. Ha mincraBi wi€l yxBanu peKTOp BHJA€ Haka3 PO CTBOPEHHS
(nikBigauiro) kadbenpu.

1.2 Kadenpy cTBOproloTb 3 MeTOK peani3alii HaBYaJBLHOTO IIpolecy Ta
3abe3nedyeHHst IKOCTI nocayr y cdepi ocsitu. Kadenpa - e 6a30Buil CTpyKTypHUN
HiAPO3JIT YHIBEPCUTETY, L0 IPOBaJUTh OCBITHIO, METOJUYHY Ta/ab0 HaAyKOBY
JISIBHICTD 3@ MEBHOIO ClelialbHICTIO (Creliani3ali€lo) Yu MiXKraay3eBOoK IpyIor

crieliaJiIbHOCTEM.

IMpumirka. BuxoBHa poGoTa He HaNeXWTb 00 OCHOBHMX @GYHKUIM kadenpu i peanizyeTbcs KypaTtopamiu

aKaleMi4yHUX TPy Mig KepiBHUUTBOM IHCTUTYTY (AekaHaTy).

1.3 Kadenpy ouontoe 3aBigyBau kadenporo, skuil 3abe3mneuye oprasizaliro
HaBYaJIbHOTO IIpollecy, BHMKOHAHHS HaBYaJbHUX IUIAHIB 1 NporpamM HaBYalbHUX
JIMCLMIUIIH, 3MIHCHIOE KOHTPOJb 3a SKICTIO BUKJIANAHHS HaBYaJIbHUX JUCLMILIIH,
HaBYaJIbHO-METOIUYHOIO Ta HAYKOBOIO JisIbHICTIO BUKJIAIauiB.

1.4 3aBinyBau Kadeapy MOBUHEH MaTU HayKOBUH CTyNiHb Ta/abo BueHe (TIoYecHe)
3BaHHS BIAMOBIAHO 10 Nnpodiiro kadheapu Ta CTaxX HayKOBO-NeJaroriyHoi po6oTH He
MEHIIIe I'ATH pOKiB. Y pasi BIICYTHOCTI 3aBiiyBaya kadeaporo Horo GyHKLII BUKOHYE
iHIIKH npauiBHUK Kadeapu, MpU3HaUYeHU HaKa30M peKTopa.

1.5 3aBigyBaua kadeapu obupae 3a kKOHKypcoM Buena pazna yHiBepcutety. Pextop
IOHTVYHI yknanae 3 3aBinyBaueM Kadeapu KOHTPaKT CTPOKOM Ha I’ SITh POKIB.

1.6 Kadenpa y cBOIl NisSIBHOCTI KePY€ETHCA:

- BakoHamu Ykpainu «IIpo ocBity» i «I[Ipo BUILly OCBITY»;

- Haka3aM{ Ta HOpPMAaTMBHMMHU akTaMu MiHicTepcTBa OCBITH 1 HayKHM YKpaiHH,
JEpXKaBHUMU HOPMATUBHO-IIPABOBUMH aKTaMM 3 OXOPOHM Mpaui # MNoXexHOol
Oe3reky, HalllOHAJTbHUMH Ta Tajly3eBUMU CTaHIapTaMy;

CTaTyTOM, Haka3aMH peKTopa, CTaHJAapTaMM Ta IHIIMMU perjlaMeHTyBaJbHUMHU
JIOKyMEHTaMH1 YHIBEPCUTETY;

- JaHUM IIOJIOXXEHHAM IIpO Ka(beﬂpy, pO3p06H€HHM Ha OCHOBI LHbOT'0 THUIIOBOTO
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nojoxenHs BianosigHo 1o COY 020708551.02:2012 «Joxymenrauisi. [lonoxenns
npo crpykrypuuii miapoznin IOHTYHI. 3mict, nopsinok po3pobisHHSA Ta
3aTBEPAYKEHHSY.

1.6 HaBuaHHs, IHCTpyKTaXi Ta mepeBipsSHHS 3HaHb 3 NHUTAaHb OXOPOHHU IMpall
NpaliBHUKIB Kadeapu 3AIHCHIOIOTH 3a BCTAHOBJIEHUM IMOPSAKOM [0 IOYaTKy
BUKOHAHHS [MOCaJI0BUX 000B’s3KIB Ta NepioguiHO (pa3 Ha KBapTaJ, MiBpivyus, pikK, TpU
POKH).

1.7 TlpauiBHuku Kadenpu He MOBMHHI 3adyyaTHcs OO BUKOHaHHS poOiT, He
nependayeHNX YUHHUMU 3aKOHOAABUMMHU Ta HOPMAaTHBHUMU aKTaMH, BIANOBIAHUMHU

MOJIOXKEHHSMU 3 MUTaHb O€3MEKH XKUTTEAISIIBHOCTI Ta MOJIOKEHHIM PO Kadenpy.

2 CTPYKTYPA

2.1 Kadenpa nanexates no BumyckoBux kadenp IOHTYHI i 3miiicHioe
MiArOTOBKY daxiBLiB 3a CreLiaJIbHICTIO 152 "MeTtpodoris Ta
iHbopMaliitHO-BUMIpIOBaIbHa TEXHIKA":

- 3a nepwuM (GakasaBpChbKUM) piBHEM BHLIOI OCBITH 32 OCBITHBO-NPOGECIHHIUMHU
MporpaMamMu:

- "MeTpoutoris Ta iHpopMaLiiHO-BUMIpIOBaIbHa TexXHiKa"

- "IndopMalliiiHo-BUMipIOBaIbHI CMapT-TEXHOJIOTI".

- 3a ApyruM (MaricTepCchbKUM) piBHEM BHILOI OCBITH 3a OCBITHBO-NIpOdeciiHIUMH
nporpaMamu:

- "[lpunaau Ta cUCTEeMU HepyHHIBHOTO KOHTPOJIIO"

- "MeTporsioris Ta BUMiproBajbHa TexXHiKa"

- 3a TpeTiM (mokTop ¢inocodii) piBHEM BHIIOI OCBITH 3a OCBITHBO-HAYKOBOIO
IPOrpamoro:

- MeTtpouoris Ta iHpopMaliiiHO-BUMipIOBaJIbHA TEXHIKA

2.2 Kadenpa ¢yHKLUIOHYE SK CTPYKTypHHUH MiAPO31id, LIO BXOAUTH OO CKIALy
iHcTUTYTY iHOpManiitHux TexHonorii IODHTYHI.

2.3 AnmiHicTpatuBHO Kadeznpa OesnocepeqHbO MNIANOPSAKOBYETHCS IUPEKTOPY

IHCTUTYTY iHpopMaLiHHUX TEXHOJIOT1H. DyHK1IOHABHO xadenpa
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ayIuTOpHOro Ta JabopaTopHOro ¢GoHIY, a TaKkoX 3@ LUJbOBE BUKOPUCTAHHA

MPUMILLEHB.

3.3ABJIAHHSI Il OBOB’SI3KH

3.1 Kadenpa 6e3nocepenHbo 3abe3neuye 3a cBOIM mpodinem:

- NpOBEIEHHsS HaBYaJIBHOI'O Ipollecy 3a MEeBHUMU (GopMaMH HaBYaHHA (IeHHA,
3a0uHa, JUCTaHIiiiHa), 3a (opMaMu opraHizallii HaBYaJIbHOIO INpolecy (HaBYalbHi
3aHATTS, CaMOCTiliHa poOoTa, NMpakKTU4YHA MIArOTOBKA, KOHTPOJIbHI 3aXoau) 1 3a
BUJAaMM HaBYaJbHMUX 3aHATh (Jekuii, MOpakTUYHI Ta JlabopaTOpHi 3aHATTA,
KOMIT'IOTepHI MPaKTUKYMH, CEMIHapChKi Ta IHAMBINyallbHI 3aHATTS, KOHCYJbTALIT) 3
HaBYaJIbHUX JUCLMIUIIH KadeApu BiAMoBigHO A0 PoGouoro HaByanabHOrO IUIAHY
neBHOi creuianpHoCcTi, [IporpaMm HaBuanpHUX IUCUMILIIH Ta PoGo4yux mnporpam
HaBYaJIbHUX JUCLMIIIH;

- SKICTb HaBUYaJbHOIO MpOLIECY BIAMOBIAHO 1O CTaHIAPTIB BHIIOI OCBITH,
HOPMAaTUBHUX HOKYMEHTIB 3 OpraHizauil HaBYaJbHOIO NPOLECY Ta BUMOI CHUCTEMHU
yIpaBIiHHS SKICTIO;

- MiArOTOBKY JILEH3IMHUX Ta akpeAUTalilHUX CIpaB 3 HaMpsMiB MiATOTOBKU 1
crieliaJibHOCTeH ;

- po3po0yieHHsS  CKJIAAOBUX  Tajy3eBUX  CTaHAApTiB  BHUIIOI  OCBITH
(ocsitTHBO-KBanidikamiiinol xapakrepuctuku (OKX) Tta ocBiTHRO-NpOdeciiiHOol
nporpamu migrorosku (0111)) 3a Hanpsmamu NiATOTOBKH, CHELiaJbHOCTSIMU Ta
crieLianizauisiMu kaheapu ;

- pospobnennss HaBuyanpHux 1 PoOounx HaBuanpHUX IJIaHIB 3 HaMpsAMIB
MiAFOTOBKH Ta CreLialbHOCTeH Pi3HUX OCBITHbO-KBai(iKkalliiiHUX PiBHIB ;

- po3po0JIeHHs TeMaTHKU KypCOBOTO i AUIIJIOMHOTO MPOEKTYBaHHS;

- YIOCKOHAJIeHHS 3MICTy HaBuUaHHS 3 YpaxyBaHHSAM Cy4YaCHHUX MAOCSTHEHb
HayKH, TEXHIKH, TEXHOJIOTI], BUPOOHUITBA Ta MIXXHApOJHOTO JOCBINY MiJrOTOBKH
daxiBuiB 3a mpodinem xabeapu;

- po3poOsieHHs i BNPOBaJKEHHs B HaBUAJBHUI INpoliec HOBUX J1ab0paTOPHUX
po0iT, KOMIT FOTEPHUX NMPAKTUKYMiB, TEXHIYHUX 3ac001B HaBYaHHS TOLLO;

- BUIAHHA  NiAPYYHMKIB,  HaBYaJbHUX  MOCIOHMKIB,  METOJMYHHUX
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peKoMeHIalid, BKa3iBOK 3 KypCOBOrO i IUIUIOMHOIO IIPOEKTyBaHHs, iHIIOL
HaBYaJILHOT JIITEpaTypH Ta MaKeTiB MPUKJIaJHUX [IPOrpam;

- po3pobiieHHss 3aco0iB  OIarHOCTHKM HaBYaJIbHUX JIOCSTHEHb (TeCTOBI
3aBJaHHs, MUTAHHS AJI1 BUKOHAHHS MOAYJIBHUX KOHTPOJIBHUX poOIT, ek3aMeHalliiHi
6ineTu TOUO) Ta pEUTUHIOBUX CUCTEM OLIIHFOBAHHS,

- YIOCKOHAJIEHHS METOJIB OLIHIOBaHHS SIKOCTI HaBYaJbHOIrO IMpoIlecy,
NPOBEAEHHS 3aJlIKIB, ICIIUTIB, Yy4acTb y IIPOBEJIEHHI PEKTOPCHEKOr0 KOHTPOJIIO;

- opraHizallilo Ta  KOHTpPOJb IPOBEAEHHS HAYKOBO-TIeJaroriuHUMHU
npauiBHUKaMU Kadeapu 3aHATh, IPAaKTHUK TOILIO;

- BU3HAUEHHS PEHTUHIY HayKOBO-IelaroriyHuX NpaliBHUKIB KadeapH;

- 3ax0JlM 3 MIABUILIEHHS IearoriYHoi MaiCTepHOCTI BUKJIaqaviB,;

- MPOBENIEHHS BCTYITHUX ICIIUTIB J0 aclipaHTypu Ta KaHIAUAATCHKUX ICITUTIB;

- MIATOTOBKY HAaYKOBHX KaJpiB BULIOT KBanidikarlii;

- O0OroBOpeHHs Ta BUCYHEHHs KaHIUJATIB Ha OTPUMAaHHS BUEHHUX 1 [TOYECHHUX
3BaHb;

- MiATOTOBKY Ta BUAAHHs nyOusikauiii (MoHOrpadii, CIOBHHMKH, MOBIIHHKH,
CTaHJapTH, HAYKOBI XypHalu, CTaTTi, AOMOBII TOLLO);

- BCTAHOBJICHHS TBOPYHMX 3B’S3KiB 3 BUIIMMH HaBYAIbHUMH 3aKJIaaMH,
HayKOBO-IOCJITHUMH  IHCTUTyTamH,  Taly3eBUMH  YCTAHOBaMH,  IHIIMMH
NiANPUEMCTBAMU Ta OpraHizalisMy He3aleHO Bil GopM BiacHOCTI (Y TOMY YHCII 3
1HO3eMHUMH );

- BUCBITJICHHS pe3yJbTaTiB AIANbHOCTI Kadeapu yepe3 3aco0M BHYTPILLIHBOTO
iHpOopMyBaHHS yHIBEPCUTETY Ta 3acO0M MacoBOl iHpopMalii, y T.4. 3 BUKOPHUCTAHHSAM
Mepexi [HTepHeT, BeO-caiiTy kadenpu.

3.2 Kadenpa opranizoBye npoBeieHHS:

- HaBYaJILHOTO MTPOLIeCy 3a CBOIM Mpodinem;

- Jiep)kaBHOI arectalii BHUIYCKHHUKIB Ta 3a0esrneuye edeKTUBHY pobOTy
eK3aMeHallHHUX KOMICIH;

- BCTYIIHUX BUIPOOYBaHb Ha HaBUaHHS 3@ OCBITHbO-KBasliiKaliiHUMU
piBHsmMu (OKP) «bakanaBp» 1 «Marictpy ;

- HaBYaJIbHO-HAYKOBOI pOOOTH HAyKOBO-NENaroriyHUX IpalliBHUKIB  3i



ctyaeHTaMu (y T.4. yepe3 BeO-caliT kadenpu);

- OOMIHHUX MPAaKTHUK 31 CIOPIAHEHUMHU KadeapaMH iHIINX YHIBEPCUTETIB;

- HayKOBHX, HayKOBO-METOJUYHUX CeMiHapiB, KOHpEpeHIliii, BACTABOK TOIIO,
y T.4. Mi’KHapOJHHUX.

3.3 Kadenpa mowxke Oe3nocepenHbO BHKOHYBAaTH 4YH Oepe y4yacTb Yy
BUKOHAHHI HayKOBO-J0CIiIHUX Ta/abo mocnigHo-KOHCTpyKTOopchkux pobit (HIJIKP)
3a npodinem xadenpu, a came:

- MPOBOJAUTh MapKETHHIOBI JOCHIKEHHS, TOTyEe MaTepiand I OTPUMaHHS
¢dinancysannst HIIJIKP ta marepianu TennepHux nponosuiii momgo HJIJIKP;

- 3AificHIOE  dyHOaMeHTanbHI Ta iHII JOCHIMKEHHs # po3pobku 3a
JepXKaBHMMH TNpOTrpaMaMH, 3a MDKHApOJHUMM IIpOeKTaMH W KOHTpakTaMu, 3a
3aMOBJIEHHSIMU MIHICTEPCTB, BIIOMCTB, MiAMPUEMCTB Ta OpraHi3aliii;

- NPOBOAMUTE IOLIYKOBI (iHILiaTHBHI) MJOCHIIKeHHs, iX IepeBipKy Ta
€KCIIepUMEHTalIbHY anpobarito;

- rotye 3BiTH 3 HJIJIKP Ta 3 HaykoBoi pobGotu kadenpu;

- cnipusie BHpoBapkeHHIO pe3ynstaTiB HJJIKP y BupoOHuuTBO Ta B
HaBYaAJILHUM NIpOLIEC.

3.4 Kadenpa G6epe yuacrts:

- y 3axo/ax 3 npodopieHTauli Ta 3aJyueHHs oci0 Ha HaBYaHHS 3a HanpsMaMu
NiArOTOBKH 1 CIIeLIaIbHOCTSIMU Kadenpu;

- y po3pobui i aktyanizauii iHbpopMaliiHUX MakeTiB IHCTUTYTY (haKyIbTETY)
IIOJ0 AisIBHOCTI Kadenpu;

- y HAyKOBHUX CeMiHapaX, KOH(pepeHIisX, BUCTaBKax;

- y MiArOTOBLI OXOPOHHUX JOKYMEHTIB Ha CTBOPEHI NpaliBHUKaMHU 00’€KTH
IHTeJIeKTYaJIbHOT BIACHOCTI;

3.5 Kadenpa cnpuse:

- peaizanii 3axo/iB 3 iHTerpaLlii B Mi>HApOJIHUI OCBITHbO-HAYKOBHH NPOCTIp;

- BIIPOBA/DKEHHIO TPOrPECUBHUX METOAIB 1 CydyacHHUX iHpopMmalildHUX
TEXHOJIOT1i HaBUaHHS,

- BUKOPUCTAHHIO TBOPUYOIr'O MOTEHLialy HayKOBO-NEAAaroriuHuxX MpaliBHUKIB

Kadenpu y BUpilLIEHH] akTyaqbHUX NpobieM HayKU, TEXHIKH, TEXHOJIOTIT,



- NeperniAroToBLi Ta MiABUIIEHHIO KBaidikalil MpaliBHUKIB Kadeapu;

- BUBYCHHIO Ta BHUKOPHUCTAaHHIO HAyKOBO-TIEJAaroriyHUMU 1 HayKOBHMHU
npaniBHUKaMu Kadeapu aHTiicbKOI MOBY;

- CTBOPEHHIO YMOB ISl NpodeciiHOro pocTy CTYAEHTIB i CHiBPOOITHHKIB
kadenpy, 3a10BOJIEHHIO NMOTpe® 0coOUCTOCTI B IHTENEKTyalbHOMY, KYJIBTYPHOMY,
MOpanbHOMY Ta (hi3UMHOMY PO3BUTKY;

- NiABUIIEHHIO JYXOBHOT'O Ta KyJIbTyPHO-OCBITHBOTO PiBHS MOJIO/I.

Kpim nporo, kadenpa cripusie 3ayuyeHHIO CTYIEHTIB 0 HAyKOBOI poOOTH:

- 30IHCHIOE KEpIBHUUTBO CTyJeHTaMH, ski OepyTh yd4acTb y BHKOHaHHI
HILKP, cTryneHTchbKHX HayKOBHX I'ypTKaX, HayKOBHMX KOH(epeHLisX, ceMiHapax;

- rOTy€ CTyJEHTIB 10 y4acTi y MbKHApOIHUX i BeceykpalHChKUX oliMITianax;

- OpraHi3oBy€ OOrOBOpeHHS # yd4acTb AWIUIOMHHMX poOIT (TIpOEKTiB) y
KOHKypcax yHiBepcUTeTy Ta BeceykpalHChKUX KOHKypcax cTyaeHTcekux HJIP.

3.6 Kadenpa y mexxax cBOET NisIbHOCTI:

- rOTY€ JIOKYMEHTH, MOB’s3aHl 3 (QYHKIIOHYyBaHHSIM Kadeapu i HaBUaIbHUM

npotiecoM (IUB. po3ain 7 JlokymeHTauUis niapo3ainy);

posnojinse (Ha 3acifaHHi Kadenpu) BHYTPILIHI 000B’I3KHM YH ME€BHI HANPSIMHU
poOOTH MiX MpaliBHUKaMHU Kaeapu;

- nepeBipsie BUKOHAHHS HaBYaJIbHMX IUJIaHIB Ta 3aCBOEHHS CTYJIEHTaMU
BHBYEHOI'0 MaTepiaiy;

- KOHTPOJIFOE AOTPpUMAaHHA BUMOI' OXOPOHHU npaui 1 TTOXKEXHOT Oe3IMeKH.

4. IIPABA

4.1 BiAnoBilHO 1O YMHHOIO 3aKOHOJIABCTBA, SIKE pPErjaMeHTY€ BHYTPILIHIO
JUSTBHICTE YHIBEpPCUTETY, 3aBigyBauy a®o mnpaliBHUKaM Kadeapu I BUKOHAHHS
MOKJIaIeHUX Ha HUX 3aBAaHb 1 000B’sI3KiB HaJaH1 Takl Mpasa:

- IPU3YIHUHATH poOOTY Kadenpy Yu OKPEeMHUX NpaliBHUKIB Y pa3i BUHUKHEHHs
cuTyalii, HeOe3neyHol [uIst )KUTTS ab0 310pOB’Sl OTOUYIOUHX;

- OTPUMYBaTU BiA TMOCagOBUX 0cCi0, MpaliBHUKIB HEOOXiJHI BIAOMOCTI,

JIOKYMEHTH, MOSCHEeHHS (MMCbMOBO YU YCHO) 3 MUTaHb BUPOOHUYOI JiSIBHOCTI;
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- BHOCHTH IIPOTIO3HULIT LLI010 HAaBYaJILHOTO MPOLIECy, MOMINIIEHHS YMOB Ipali i
noOyTy 1 ;oOUBaTHUCS IXHPOTO BUKOHAHHS;

- 3BepTaTHCS [0 BHIIE IIOCTaBJICHOTO KepiBHUKA IIOAO0 IOKpAIIeHHS
BUPOOHULTBA, T0OYTY, OXOPOHHM Ipalli, MIPOTUIIOXKEKHOTO PEXUMY, YIOCKOHATIEHHS
OpraHi3aliiiHoi CTPyKTYpH, MOJIIIIYBaHH CUCTEMH YIIPaBJIiHHS SKICTIO TOLIO, SKIIO
[l MUTaHHS HE BUPILIYIOTHCS Ha Kadenpi;

- NpeACTaBISITH IHTepecH yHiBepcuTery, hakynbreTy (IHCTUTYTY), Kabeapu 3a
JOpYUYEHHSM pEeKTopa, AekaHa (axkyJIpTeTy (IMpeKTopa iHCTUTYTY), 3aBimgyBaua
ka(eaporo B OpraHax BiajaH, NMiAMPUEMCTBAX, yCTAHOBAX, OpraHisalisx.

IlpaniBHukKK kadenpu MoxyTb OpaTu y4yacTb y poOOTi €KCIEPTHUX pal, KOMICIH,
pobouux rpyn tomo MOH Vkpainu, OyTu wieHaMu crieniaiai3oBaHUX BYEHUX paj i3
3aXUCTY KaHIWAATCBKUX (MOKTOPCBKMX) JHCEepTaliid, IHIUiIOBAaTH BHCYHEHHS
MatepiaiiB pobiT Ha JlepxaBHY npeMito YkpaiHu B rayny3si HayKu i TEXHIKH.

4.2 3aBinyBau kadeaporo Mae MpaBo BCTAHOBJIIOBATH KOJIO BiIMOBIZAJILHOCTI CBOIX
3aCTYIHHUKIB (3a X HasBHOCTI), 3aTBEP/UKYBATH H MiANKUCYBAaTH JOKYMEHTH Y MeXax
HaJlaHOI KOMIIETEHLIl, BUAABATH PO3MOPSIKEHHsI 3 NEBHUX IUTaHb, IHILIOBATH Y
BCTaHOBJICHOMY MOPSJKY NMpPU3HAUCHHs, 3BUIBHEHHS, 3a0XO4YeHHS ab0 HaKIaJaHHs

CTSICHEHb Ha MiAJerJIuX oMy MpaliBHHUKIB.

5. BBAEMOJIA 3 IHIIUMHU CTPYKTYPHUMMU ITIAPO3AIJIAMU

5.1 Kadenpa cniBmpaloe 3 HaByajibHUM BIJIJIOM Ta 3 iHIIUMH Kadeapamu,
SIK1 BUKJIAJAIOTh JUCUMIUIIHY, 110 3a0e3MevyoTh i1 HaBYalbHUH npolec.

5.2 Kadenpa orpumye:

a) BiJ iIHCTUTYTY 1HpOpMALIHHUX TEXHOJIOT1H:

- 3arBep keHl HaBuanpHuii mian , Po6ouuii HaBuansHUH IJIaH CrieliaibHOCTI;

- pO3KJaaW 3aHATh Ta eK3aMeHalilHUX cecidf, NepioANYHICTh OTPUMAaHHS - |
pa3 Ha CeMecTp;

- 3aJ1iKOBI Ta ek3aMeHallii{Hi BIJOMOCTI, NepiOANYHICTh OTPUMAHHS - 3TiAHO 3
po3KiafamMu ceciii;

0) BiJl KaHLEJApIl YHIBEPCUTETY - HaKa3d H pO3MOPSIKEHHS pEeKTopa,



NepioANYHICTh OTPUMAaHHS - 110 MIpi BUJJAaHHS 3a3HAYEHUX JOKYMEHTIB;

B) Bin JsaboparTopii HayKOBO-METONMYHOIO 3a0e3NeyeHHs] HaBYaJlbHOIO
npouecy - JKypHal B3aEMHMX 1 KOHTPOJBHHX BIJBIyBaHb 3aHSATh HAayKOBO-
neJaroriyHuX npauiBHUKIB Kadeapu;

r) Bi mabopaTopii opranizalii MpakTHK i 3B’ 513Ky 3 BAPOOHHUIITBOM - BiIOMOCTI
IIOAO0 MiJATOTOBKM JIOTOBOPIB Ha MpPOBEAEHHS MNpPakTHKHA (y T.4. JUIUIOMHOTO
MPOEKTYBaHHs) Ta IOKYMEHTIB 3 IpalLleBJallTy BaHHS BHUITYy CKHUKIB.

53 Kadenpa Hanae:

a) HaB4yasibHOMY Binainy IOHTYHI:

- OOcsir HaBuanbHOI pOOOTM HaA HABYAJIBHUN piK - Tepel IMOYaTKOM
HaBYaJILHOT'O POKY;

- 3BIT Kadenpu Npo BUKOHAHHS HaBYalbHOI poOOTH - micis 3akiH4YeHHs [
ceMecTpy (3a ceMecTp) Ta Micis 3aBeplleHHS HaBYaJIbHOTO POKY (3a piK);

- 3BIT Kadeapu MMpo HaBUaJbHE HABAHTAXKEHHS, METOAUYHY i HAYKOBY poOOTY

3a piK;

- JIOBIIKM BUKOHaHHS JAOpYYeHb, 3BeJIeHHs Ta iHULy iHpopMalito mpo poOoTy
Kadenpu;

0) IHCTUTYTY 1H(MOpMaLIHUX TEXHOJIOTI!:

- 3allOBHEHI 1 NiAnMcaHi 3alikoBi Ta ek3aMeHaliiHi BimomocTi (mepiui
NPUMIPHUKH) - B IeHb pUHAMaHH 3aiky (iCIuTy);

- nporno3uuii womo po3pobnenHs (BHecenHs 3miH) OKX, OIIIl Tta ix
BapiaTUBHOI KOMIIOHEHTH;

B) KaHLENspil YHIBEPCUTETY - MPOEKTH HaKa3iB i po3NOpsIKeHb 3a MpodiieM
JisIbHOCTI Kadenpu.

5.4 Kadenpa y BcTaHOBIEHOMY MOpPSAKY 34a€ B apXiB 3arajpbHOro BiAALLy
YHIBEPCUTETY:

- MPOTOKOJIM 3aciiaHb Kadenpu;

- 3BIT Kadeapu 3a pik;

- npotokosu Ex3ameHauidHUX KOMICIH;

- 3BiT npo nepx6romketHy HJIP mpodecopcbko-BUKIAAALBKOrO CKIamy 3a

NOTOYHUM pIK;



- KypCOBI IIPOEKTHU CTYJEHTIB;

- JUIUIOMHI MPOEKTH, MaricTepchbki podOTH Ta BIATYKH (peLeH3il) Ha HUX;

- OIMCH CIpaB MOCTiIHOro 30epiraHHs;

- aKTH PO BUJIYYE€HHS JOKYMEHTIB Ul 3HULICHHS,

- IHILI JOKYME@HTH, NependadyeHi YHHHO HOMEHKIIATy PO CIIpaB.

5.5 Kadenpa y BcraHOBIEHOMY MOPSAKY OTPUMY€E MaTepialibHi LIIHHOCTI Bif
BiAJITy MaTepialbHO-TeXHIYHOI0 3a0e3nedeHHs i BUae iX mpaliBHUKaM kadeapu st

BUKOPHCTAaHHA 3a IPU3HAYCHHSM.

6 BIIIIOBIJTAJIBHICTbH

6.1 [IpaniBHuku kadenpu HeCyTh BiIMOBINaJbHICTh 3a TaKe:

- HEBUKOHAHHS 3aBJlaHb 1 000B’13KiB, BU3HaueHUX [lonoxxeHHsIM npo Kadeapy
1 mocazoBUMH (poOOYUMHU) IHCTPYKLISMHU;

- MOpYILUEHHS BUMOI CTaHAApTiB (HallOHANBHUX, Tally3eBUX, CTaHAapTIiB
IOHTVYHI") Ta opranizauifiHO-po3nopsauuX NOKYMEHTIB, LIO MOIIMPIOIOTECS Ha
BUKOHYBaHI HUMU pOOOTH YU BUJIU JisSIBHOCTI,

- HEJOCTOBIPHICTh AHUX Y 3BiTaX (HayKOBHX, CTATUCTUYHUX, MaTepialbHUX
TOLIO0) Ta HECBOEYACHICTD MiITOTOBKHU 3BITiB;

- MOpYLIEHHS BHUMOT OXOpPOHM Tpaui Ta Oe3medyHoro BeleHHS poOir,
MPOTHUIIOKEXKHOTO PEKUMY, PUXOBYBaHHS HELIACHUX BUIIA/IKIB;

- nopyueHHs BuMmor IlpaBua BHYTPIIIHBOTO TPYIOOBOrO  PpO3MOPSAKY,
MapLIPYTiB O€3MEeUHOro pyXy Mo TepUTOpii 00’ €KTIB YHIBEPCHUTETY;

- BTpATy MaTepialbHUX I FPOLIOBUX LIIHHOCTEH, OTpUMaHUX MiJ 3BIT.

6.2  HaykoBo-nenaroriusi npauiBHUKHU Kapeapu 10AaTKOBO 10 HABEJEHOTO Y II.
6.1 HecyTh BINMOBIZANBHICTH 3a HEJOTPUMAHHS 3aTBepIXKeHOro rpadiky poboTu
BUKJIa/1a4yiB KaeapH.

6.3 3aBigyBau Kadenporw O0AaTKOBO A0 HaBeaeHoro y nm. 6.1, 6.2 Hece
BIJIMOBIAANIBHICT, 32 HEBUKOHAHHS 3aBlaHb Kadeapu, 3a CTaH MOOKyMeHTauii, il
HEeBIJMOBIJHICTP BCTAHOBJIEHUM BHMOIaM, 3a HECAHKLIOHOBAaHE pPO3TOJIOLIEHHS

1HpopMallii 3 06MexeHUM JOCTYIIOM, 32 HEHaJIe)KHY opraHizaiiio poboTtu kadeapu Ta
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pobOTy 3 KaapaMH, a TakoX 3a HEeBUKOHAHHS 3aBJaHb, IOKJIAaJeHMX Ha HBOIO
[TonoxxeHHsM npo Kadenpy.
6.4  IlepcoHanpHa BiAMOBiNANBHICTH 3aBifyBaua kadedpor Ta MpaliBHUKIB

xadeapy BU3HaUeHa [10CaJOBUMHU 1HCTPYKLIsIMH.

7 AOKYMEHTANIA IIIAPO3ALTY

7.1 Kadenpa BHUKOpUCTOBYE y CBOiM MdisUIBHOCTI i, 3a moTpebu, 30epirae
NPUMIPHUKH (KOMIT) TaKUX 30BHILIHIX JOKYMEHTIB:

- 3akoHu Ykpainy, [loctanosr Kabinety MiHicTpiB Ta iHLIi 3aralbHOAEpKaBHI
HOpPMaTHBHO-INIPaBOBI aKTH, SKi MOXYTh CTOCYBAaTUCh HABYAIBHOTO MTPOLIECY YH 1HILHX
acrekTiB JisIbHOCTI Kadenpu;

- HOPMAaTHBHI,  OpraHizalillHO-po3mopsadi ¥  METOOWYHI  JOKYMEHTH
MiHicTepcTBa OCBITH 1 HAYKU Y KpaiHU;

- HOPMAaTHBHO-NIPaBOBI 1 HOpPMATHBHI JOKYMEHTH IHIIUX LEHTpalbHUX
OpraHiB BUKOHaBUOI BJIafu YKpaiHU, HalllOHAIBHI 1 rajy3eBi CTaHAAPTH TOLLO.

7.2 Kadenpa BuKopHUCTOBYE y CBOTH HisIBHOCTI i 30epirae MpUMIpHUKH TaKUX
BHYTPIllIHIX JOKYMEHTIB:

a) Haka3u pekropa [DHTYHI (xomii):

- 3 HaBYAJBHO-METONUYHUX, aIAMIHICTPATUBHO-TOCIOAAPCHKUX Ta IHIIMX
nuTaHb (0e3 iHaekcy, 3 inaekcamu 1 1 2);

- Mo CTyAEeHTChKOMY ckiany (3 ingekcamu 7, 8, 9, 10);

- 110 0co00BOMY CKJ1aJly JOKTOPAHTIB, aclipaHTiB, 3100yBauiB (3 iHgekcoM 14);

0) oprasizaniiiHo-posnopsindi  1oKymMeHTH (opuriHanu abo 3acBigueHl
BiJII1JIOM KaJIpiB KOIIiT), 10 perJaMeHTYyOTh AiSUIbHICTE Kadenpu:

- MIOJIOXKEHHS Ipo Kadenpy;

- IITATHAN po3nuc Kadeapu;

- 1oca/ioBi IHCTPYKLUIi NpaliBHUKIB Kadenpu;

- rpagiky WOPIYHUX BiAMYCTOK NpaLiBHUKIB Kadeapu;

- rpadiku poboTu BUKIanauiB kaheapu;

B) m1aH poOOTH Kadeapu Ha HaBYaJIbHUN PiK Ta HOTO pO3MAiNIHU:
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- obcsar HaByanbHOI poboTH kKadenpu (po3paxyHOK 0OCSATYy HaBYAIBHOTO
HaBaHTa)KEHHs) Ha MOTOYHUH pIK;

- pO3MOoAin  HaB4yalibHOI poOoTu (MaH HABYaJbHOIO  HAaBaHTAXEHHS
HAYKOBO-IIe1aroriyHUX MpaliBHUKIB Kadeapu) Ha IOTOYHHI HaBYaNbHUMN PiK;

- JlaHl JUIsl po3paxyHKy oOcsAry HaB4albHOI poOOTH Kadeapu Ha MOTOYHUHN PiK
(Bix mexaHaTiB-3aMOBHUKIB HaBUaHHS);

r) IHILII IOKYMEHTH, NIOB’sA3aHi 3 ()yHKLIOHYBaHHSM Kadeapu Ta 3 HaBYaJIbHUM
MPOLECOM:

- nporpamu i poboui NporpaMy HaBUaJbHUX JUCHMILIIH Kadeapu;

- IHIMBIlyaNbHI MIaHU poOOTH BUKJIa1adiB Ta i1 00JIiKY;

- 3BIT Kaepy Npo BUKOHAHHS HaBYalbHOI poOOTH 3a ceMecTp, 3a HaBYaIbHUN

- rpadik migBUIeHHS KBanidikauii BUKIaaaviB,
- rpacdiky HaBYaJIbHOIO Mpoliecy 3a BciMa hopMaMK HaBYaHHS,
- PO3KJIaJ 3aHSATh BUKJIa/1ayiB;

- rpadik KOHCYJIbTalliil BUKJIaaviB,

rpadik 3aiHgTOCTI TabopaTopiit kadenpu;

IHAWBIyalbHI CeMeCTPOBI 3aBIaHHS 3 HABYAJIBHUX JUCLHMIUIIH, Y TOMY YHCII

TeMaTHKa KypCOBUX MPOEKTIB 1 poliT;

- KOMIUIEKT KOHTPOJIbHUX 3aBJaHb 3 HaBYAIBHUX JUCUUIUIIH ISl MEPeBIpKU
PiBHSI 3aCBOEHHSI CTYZEHTAaMUM OKPEeMHUX MOJYJIiB HaBYaJIbHOIO Marepiaiy Ta KpuTepil
OLIIHKHY PiBHS IMiATOTOBKU CTYIEHTIB;

- ex3aMeHalildHi OieTd Ta/abo0 KOMIUIEKT KOHTPOJIBHHUX 3aBJaHb s
CEMECTPOBOr0 KOHTPOJIIO 3 HaBUAJIbHUX AUCLUILIIH (KPeJUTHUX MOIYJIIB);

- 3aJIiIKOBI Ta eKk3aMeHalliiiHi BiJoMocCTi (ApyTri NPUMIPHUKH);

- HaBYaJIbHO-METOAMYHI JIOKYMEHTH 3 YCIX cleliani3aliii, 3akpillJieHux 3a
kaeaporo;

- IHCTPYKTHMBHO-METOAMYHI ~MaTepiald [0 CeMIHapChKHUX, IPaKTUYHHX,
1ab0opaTOpHUX 3aHATb, KOMIT'IOTEPHOro MpPakTUKyMy Ta CaMOCTiHHOI poboTu
CTYJEHTIB 3 HAaBYaJIbHUX JUCLUILIIH;

- METOJMYHI BKa3iBKU AJI CTYJAEHTIB LIOJO CaMOCTIMHOI pOOOTH CTYAEHTIB,
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BUKOHAHHS  IHOWBIOyalbHUX 3aBHaHb (KYpCOBHUX 1 JWUIIJIOMHHX IPOEKTIB,
po3paxyHKoBo-rpadiuHux poOiT, pedepatis TOLIO);

- y pa3i HeoOXiHOCTI - iHIII JOKYMEHTH 3a pilleHHsIM KadeapH, Halpukiaz,
rpagik caMoCTiiiHOT poOOTH CTyIeHTIB (BUKOHAHHS KOHTPOJBHUX POOIT, 37aBaHHS
JOMallIHIX 3aBJaHb, KyPCOBHUX MPOEKTIB TOLIO), AOKYMEHTH 3 PO3MOALTY BHYTPILIHIX
000B’s3KiB UM HaMpsMiB poOOTH MiX MpaliBHUKAMU Kaheapu TOLLIO;

) BUITyCcKoOBa Kadeapa, KpiM HaBeJJleHOTro BUIlle, BAKOPUCTOBYE i1 30epirae Taki
JOKYMEHTHU:

- rajgy3eBUd CTaHOapT BUIIOI OCBITU BIANOBIAHOI CHeWiaNbHOCTI (HampsMy
nigrotosku) - OKX, OTIII1, 3acobu niarHOCTHKH, Ta X BapiaTUBHI YaCTHUHHU;

- HaBYajibHI 1 poOoui HaBYalbHI IUIAHM MIATOTOBKM (DaxiBLiB BiAMOBIAHUX
OCBITHBO-KBaJlipikalliHHUX PiBHIB;

- HaBYaJIbHI IPOTrpaMHu 3 YCIX AUCLMIUIIH HaBYAJIbHUX IUIaHIB (eleKTpoHHI $

Bepcii) ;

HACKpIi3HI porpamMu MpaKTHK i MPOrpamMu NPaKTHK ;

nporpamMu JepKaBHUX €K3aMeHiB (3a X HassBHOCTI) ;

IHIMBIyanbHI HAaBYaJIbHI TUJIAHU CTYEHTIB,;

- Hakasd TMpo 3aKpilUIeHHs 3a CTyIeHTaMH TeM JUIUIOMHHUX IIPOEKTiB
(marictepcbkux poOir) ;

- BUMOTH J0 MAWIUIOMHUX IIPOEKTIB (MaricTepchbkuxX poOIT) BUITYCKHHUKIB
BIZITIOBITHUX OCBITHBO-KBai(piKal[ifHUX PIBHIB .

7.3 Kadenpa Bene i 30epirae xypHanu, J0OKyMEHTHU | 3aMKCH, 5SKi CTOCYIOThCS

11 JISJIBHOCTI, a caMe:

NPOTOKOJIU 3aciiaHb kadeapu;

MPOTOKOJIM METOIMYHUX CeMiHapiB Kadeapu;

nepxOromkeTHi piuni, TeMatuyni rimanu HJJIKP Ta 3BiTH npo HUX;

- 3BITH BHKJIaJadiB Npo MiABHUILEHHs KBalidikauii (mporpama CTaKyBaHHS i
3BIT Npo 11 BUKOHAHHS);

- JIOKyMEHTH (TporpaMu, JIMCTH, HakasW, rpadiky, 3BITH TOILO) HPO
NPOBEACHHsI HaBYalIbHOI, BUPOOHUUOI Ta MepeJAUNIIOMHOT MPAaKTUK CTYICHTIB;

- JIOKYMEHTH (IOBIAKH, JOMOBIIHI 3alMUCKHU TOIIO) 3 OCHOBHOI AiSUIBHOCTI, IO
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MOJIal0THCS] KEPIBHULITBY YHIBEPCUTETY;

- JOKYMEHTH (IOBiAKH, 3BeIeHHs Ta iHLIA iHpopMallis) mpo poOoTy kadeapH,
sSIKi IOJIat0ThCS Y HaBUaIbHUN BIILT,

- JIMCTYBaHHS 3 OpraHi3alisiMHU Ta yCTAaHOBaMH 3 ITUTaHb poOOTH KadenpH;

- aKTH PO BUJIyYEeHHs TOKYMEHTIB /ISl 3HULIEHHS;

- KYpHaJl B3aEMHMX | KOHTPOJIBHUX BIJBiAyBaHb 3aHATh HAYKOBO-
rearoriyHUX MpaliBHUKIB Kadeapu;

- KYpHaj 3akpilJIeHHs 3a CTyJeHTaMHM TeM (BapiaHTiB) IHAMBIAYalbHUX
CEeMeCTPOBHX 3aBJIaHb 3 JUCIMILIIH;

- KypHald  0OJiKy BUKOHAHHS CTyAeHTaMH J1abopaTOpHHUX  poOiT
(KOMIT'FOTepHUX MPaKTUKYMiB);

- )KypHasu 06J1iKy BUKOHAHHs KOHTPOJIBHUX POOIT Ta iIHAMBIAyalbHUX 3aBIaHb
CTYI€HTaMH-3a0YHUKaMH Ta EKCTepHAMU;

- XKypHaiau peecTpauii ¥ oO6niky IHCTpyKTaxiB (MEPBUHHOIO, TOBTOPHOTO,
M103aryIaHOBOTO, 1[iJIOBOT'0) 3 IIUTaHb OXOPOHH Ipalli Ta MOXKEXHOT Oe3NeKH;

- ’KypHaIU peecTpallii BXIAHUX Ta BUXIIHUX JOKYMEHTIB;

- XKypHaluM peecTpauil mnpuxoay Ha poboTy, peecTpauii THUMYacoBOl
BiJICYTHOCTI Ha poOo4yoMy MicLli MpauiBHUKIB Kadeapu;

- HOMEHKJIATypy crpaB KadeapH Ta OMKICH CIipaB MOCTIHHOTO 30epiraHHs;

- npuiManpHO-3aBaNbHI  aKTH, CKJaJeHI B pa3i 3MIHM II0CaJIOBUX Ta
MaTepiajJbHO BIAMOBIAABHUX OCIO.

7.4 Kadenpa 36epirae (o nepenaui B apXiB 3arajJibHOTO BiJIlJIy) OpUTiHANH
TaKUX JOKYMEHTIB:

- eK3aMeHalliliHi (3a1iKoBi) poOOTH CTYACHTIB 38 MUHYJINH HaBYaJbHUH piK;

- KypPCOBi MpoeKTH (poOoTH) CTyNEeHTIB - | pik;

- npoTtokonu 3acigans EK.

7.5 Joxymentu kadenpu GopmMyroTh y crpaBu, 30epiraroTh 1 NnepeiaroTh B
apXiB, KepPYIOYUCh YMHHOK HOMEHKJATYpOIO clpaB Kadenpu Ta YHIBEPCUTETY B

isomy.
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