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Kadenpa o6miky Ta onomarkyBaHHS (YHKLIOHYE BiamoBimHo no  TumoBoro
NoJIOXKEeHHs Mpo Kadenpy IBaHo-OpaHKIBCHKOrO HAIiOHAJIBHOTO TEXHIYHOTO YHIBEPCUTETY
Ha(dTH 1 rasy, 3aTBep/pkeHUM Haka3zoM pektopa IDHTYHI 13 nucronaga 2014 p. Ne 157.

1 3ATAJIBHI NOJIOKEHHSA

1.1 Kadenpa cTBOpIOETHCS 32 YMOBH, 10 10 1i CKJIaly BXOIUTH HE MEHIIIE I’ ITH HAyKOBO-
MIEIaroTiYHUX TPAIiBHUKIB, I SKUX Kadedapa € OCHOBHMM MICIEM pPOOOTH, TPU IbOMY
NIPYHAKMHI TPU 3 HUX TTOBUHHI MaTH HAYKOBUH CTYITiHB a00 BUCHE (IT0YeCHE) 3BaHHs. PillieHHs mpo
CTBOpEHHS (JTiKBijamio) Kadenpu yxBamoe Buena pana yHiBepcurery. Ha mincrasi mi€i yxBamu
PEKTOp BUJIA€ HAaKa3 PO CTBOPEHHS (JIIKBIaIi0) Kadempu.

1.2 Kadenpy cTBOpIOIOTH 3 METOIO pealtizallii HaB4aJIbHOTO MPOIIEeCy Ta 3a0e3MeUeHHs
sSKOCT1 moc)IyT y cepi ocBiTu. Kadenapa - me 6a30Buil CTPYKTYpHUH MiIPO3ALT YHIBEPCUTETY,
10 TIPOBAJIUTh OCBITHIO, METOJMYHY Ta/a00 HAyKOBY AISUTBHICTH 3a IMEBHOIO CIELiaIbHICTIO
(crremiamizalliero) M MIXTaTy3eBOIO IPYIIOIO CIICIaIbHOCTEH.

1.3 Kadenpy ouomroe 3aBimyBau Kadeaporo, sKHl 3abe3nedye OpraHizaiiro
HABYAJILHOTO IPOIIECY, BUKOHAHHS HABUAJIbHUX IUIAHIB 1 MPOrpaM HaBYANBHUX AUCLMILIIH,
3MIIACHIOE KOHTPOJIb 32 SKICTIO BUKJIaIaHHS HAaBYAJIbHUX JUCIUILIIH, HAaBYAJIbHO-METOANYHOIO
Ta HAYKOBOIO JISUTBHICTIO BUKJIaIaviB.

1.4 3apinyBau kadeapu MOBUHEH MaTH HAyKOBUH CTYIiHb Ta/ab0 BYEHE (ITOYECHE)
3BaHHS BIAMOBIAHO 10 mpodinto Kadeapu Ta cTak HAyKOBO-MEAAroriyHoi poooTH HE MEHIIIE
n'sTU pokiB. Y pa3i BIACYTHOCTI 3aBimyBaua Kadeapor Horo (yHKIii BUKOHYE I1HIINN
npamiBHUK Kadeapu, MpU3HAYCHUH HAKa30M PEKTOpA.

1.5 3aBigyBaua xadenpu obmpae 3a KOHKypcoM BueHa pana yriBepcurery. Pektop
IOHTVYHI yxnanae 3 3aBimyBauem kKadeapu KOHTPAKT CTPOKOM Ha I1’ATh POKIB.

1.5 Kadenpa y cBoill AisTTBHOCTI KEPY€ETHCS:

- 3axkonamu Ykpainu «lIpo ocBity» 1 «lIpo Bumy ocBiTy», «llonoxeHHsmM mpo
JICp KaBHUI BUIUA HABUAIBHUI 3aKi1ajy (3aTB. moctT. KMV Big 05.09.96 p. Ne 1074);

- «llonmoxxeHHSIM TPO OpraHi3allil0 HABYAIBLHOTO MPOIECY y BHIIUX HABYAIbHUX
3akmanax» (3atB. Hak. MOH Bix 02.06. 93 p. Ne 161), Haka3amu Ta HOPMaTUBHUMHU aKTaMU
MiHicTepcTBa OCBITHM 1 HayKM YKpaiHH, J€p’)KaBHUMHU HOPMAaTHBHO-TIPAaBOBUMHU aKTaMHU 3
OXOPOHM Mparli il moxexHo1 0e3MeKH, HalllOHAIbHUMU Ta raJly3€BUMHU CTaHIapTaMH;

- CraryroM, Haka3aMu pEKTOpa, CTaHJapTaMd Ta IHIIMMH pPETJIAMEHTHUMHU
noxkymentamu I[OGHTYHI

- [lonoxxenHsm npo kadeapy, po3poOIeHUM Ha OCHOBI I[bOI'O TUIOBOTO MOJOXEHHS
BianoBimHO 70 COY 02070855 1.02:2012 «Jlokymentaiis. [lonoxeHHST PO CTPYKTYPHHI
nigpo3aiut IOGHTYHI'. 3mict, mopsimok po3poOsHHS Ta 3aTBEPKEHHS.

1.6 HaBuaHHs, I1HCTpyKTaxi Ta MeEpEBIpAHHS 3HAHb 3 MHUTaHb OXOPOHH Iparli
MpaliBHUKIB Kadeapu 3AiHCHIOIOTH 32 BCTAHOBJICHHUM IMOPSJIKOM J0 TMOYATKy BUKOHAHHS
nocaoBUX 000B’sA3KiB Ta MepioguyuHO (pa3 Ha KBapTas, MiBpivUs, PiK, TPHU POKH).

1.7 IlpauiBHuku kadeapu He TMOBHMHHI 3alyyaTHCsl [0 BHUKOHaHHA poOiT, He
nepen0aueHuX UYMHHUMHU 3aKOHOJABUYMMHU Ta HOPMATHUBHUMH aKTaMH, BIAMOBITHUMU
MOJIOKEHHSMU 3 MMUTaHb O0€3MEeKH KUTTEAISITLHOCTI Ta MOJIOKEHHAM PO Kadeapy.

2 CTPYKTYPA

2.1 Kadenpa oOmiKy Ta ONOJATKYBaHHS HAJIEXHUTh J0 BUIYCKOBUX Kadenp 3a
cnenianbHicTI0O 071 «OO6miK 1 OMOAATKYBaHHS» OCBITHBO-TIpodeciiHuX mporpam «OO0IiK Ta
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OTOJATKyBaHHs» Tepmioro (0akamxaBpChKOr0) Ta APYroro (MaricTepchbKoro) piBHIB BHIOL
OCBITH.

2.2 Kadenpa oOmiky Ta omojaTtkyBaHHS (QYHKLIOHYE SIK OKPEMUH CTPYKTYpHUI
HiAPO3/ia, MO BXOAUTH JIO CKIAQAy IHCTUTYTY CKOHOMIKM Ta MEHEDKMEHTY IBaHO-
®paHKIBCHKOT'O HAIIOHATLHOTO TEXHIYHOT'O YHIBEPCUTETY HA(PTH 1 Tazy.

2.3 AnminictpatuBHO Kadenpa oOONIKy Ta OINOJATKyBaHHS  O€3MOCEpeTHBO
HiANOPAIKOBYETbCS AUPEKTOPY IHCTUTYTY EKOHOMIKH Ta MEHEKMEHTY.

OyHKIIOHATRHO Kadeapa oOJiKy Ta OMOJATKYBAHHS ITAMOPSAIKOBYETHCS IEPUIOMY
NPOPEKTOPY Ta MPOPEKTOPAaM 3 HAYKOBO-IIEAArOTiYHOT POOOTH 3TiHO 3 3aKPIIUICHUMH 32
HUMHU TIOCATOBUMHU 000B’ I3KaAMH.

2.4 Jlo cxiany kadeapu oOiKy Ta OMOAATKYBAHHS MOXYTh BXOJHMTH 1HIII IMiIPO3ILIIH
- 11 ¢inii, cnemnianaizoBaHi 1abopaTopii, CEKTOPH, TPYIH TOIIIO.

2.5 YwucenpHICTh, CTPYKTYpYy 1 mTaT Kadeapu OOJIKY Ta OMOJATKyBaHHS, a TaKOX
nocanoBi (poOoui) iHCTpyKHii 11 mpamiBHHUKIB 3atBepmkye pekrop IOHTYHI 3rigno 3
BCTAaHOBJICHUM TIOPSIIIKOM.

2.6 3a xadeaporo 00JiKy Ta OINOAATKYBaHHA 3 METOIO 3a0e3MEYeHHS iSIbHOCTI,
nepenbavenoi [lomokeHHsIM Mpo Kadeapy, HaKa3oM PEKTOpa 3aKpIIUIIOKTHCS Ha IpaBax
OTIEpaTUBHOTO YIPABIiHHS MPUMIIIEHHS, 00IaIHAHHS Ta 1HIIIE HEOO0X1/IHE MaifHO.

3a kadenporo 00JiKy Ta omojaTtkyBaHHsS 3akpimieHo aymutopii 1501, 1503, 1504,
1505, 1507, xomm’totepuuit kiac 1506.

Kadenpa obniky Ta onogatkyBaHHs B MeKax ii MaifHOBOrO KOMILIEKCY BiJMOBIJA€ 3a
HAJIC)KHUW CTaH ayJIMTOPHOTO Ta JIabopaTopHOro (hOHIY, a TAKOXK 3a IIJIbOBE BUKOPHCTAHHSI
PUMIIICHb.

3 3ABJIAHHS 1 OBOB’SI3KH

3.1 Kadenpa o6niky Ta omojJaTKyBaHHs Oe3mocepelHbO 3ale3levyye 3a CBOIM
npodinem:

- IPOBEICHHS HABYAIBHOTO TPOIIECY 33 MEBHUMH (DOpMaMu HaBUaHHS (ICHHA, 3204HA,
JMCTaHIiiHa), 3a QopMaMu oprasizamii HaBYAJIBHOTO Tpolecy (HaBYAJIbHI 3aHATTS,
caMocCTiifHa po0oTa, MpaKTUYHa MiATOTOBKA, KOHTPOJIbHI 3aX0/M) 1 32 BUJaMHM HaBUAJIbHUX
3aHATh (JIEKIII, IPaKTU4HI Ta Ja0OPAaTOPHI 3aHATTS, KOMII IOTEPHI MPAKTUKYMH, CEMIHAPChKI
Ta 1HIWBIIYyalIbHI 3aHSTTS, KOHCYJIbTAIlli) 3 HABYAIBHUX AUCIUIUIIH Kadeapu BiAMOBIIHO 10
Po0ouoro HaBuanbHOTO IUIaHY MEBHOI crerianbHoCTi, [IporpaM HaBYAIBHUX TUCLMILIIH Ta
PoOouux mporpam HaBYaJIbHHUX JUCIMILIIH,

- SKICTh HABYaJbHOTO IMPOLECY BIAMOBIIHO /O CTaHJIAPTIB BHILOi OCBITH,
HOPMAaTHUBHUX JOKYMEHTIB 3 Oprasi3aiii HaBYaJbHOTO TMPOIECY Ta BUMOT CHUCTEMHU
yIpaBJIiHHSA SKICTIO;

- MIZTOTOBKY JIIEH31MHUX Ta aKpeJUTalliHUX CIIpaB 31 CleLiaTbHOCTEH;

- PO3pOOJIEHHS CKJIAJOBUX CTaHAApTIB BHIIOi OCBITM Ta OCBITHbO-TIpOdeciitHOi
nporpamu miaroroku (OI1I1)) 3a creniaibHOCTSIMHU Ta CrieliamizalisiMu Kapeapu;

- pospobnennss HaBuyanpHmx 1 PoOoumx HaBuUagpbHUX TUTAHIB 31 CHEMiaIbHOCTEH
PI3HUX PIBHIB BUIIIOI OCBITH;

- PO3pOOIIEHHS TEMAaTHKH KYPCOBOTO i MariCTepChbKOro MpOeKTyBaHHS;

- YIOCKOHAJIEHHsI 3MICTy HaBYaHHS 3 ypaxyBaHHIM CYYaCHUX JIOCSTHEHb HayKH,
TEXHIKM, TEXHOJIOTii, BUPOOHHIITBA Ta MIDKHAPOJHOTO JOCBITY MIATOTOBKM (axiBIliB 3a
npodinem kadenpu;
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- po3poOIeHHS 1 BOPOBA/KEHHS B HABUAIBHUU MPOIIEC HOBHUX JaOOpaTOpHUX POOIT,
KOMIT FOTEPHHUX MPAKTUKYMIB, TEXHIYHUX 3aC001B HABYAHHS TOILIO;

- BHJAHHS TIJIPYyYHUKIB, HABYAIBHUX IOCIOHHMKIB, METOJAMYHUX PEKOMEHJAIIIH,
BKA3iBOK 3 KYPCOBOrO # IHMIUIOMHOrO HPOCKTYBAHHS, {HIIOI HABYANbHOI JTEpATypu Ta
MaKeTiB MPUKIATHUX TIPOrpam;

- po3poOJieHHs 3aco0iB JIarHOCTHKU HaBYAIBHUX JIOCSITHEHb (TECTOBI 3aBJIaHHS,
NUTAHHS U1 BUKOHAHHS MOJYJBHHX KOHTPOJIbHUX poOOIT, €K3aMeHalliiiHi OiieTH ToIo) Ta
PEUTHHTOBUX CHCTEM OLIIHIOBaHHS;

- YIIOCKOHAJICHHSI METOJIiB OILIHIOBaHHS SIKOCTI HAaBYAIBHOTO IMPOIECY, MPOBEICHHS
3aJIiKiB, ICIIUTIB, Y4acTh Y IPOBEIEHHI PpEKTOPCHKOT0 KOHTPOJIIO;

- OpraHizaimir0 Ta KOHTPOJb NPOBEIACHHS HAYKOBO-TICIATOTIYHUMH MpaI[iBHUKAMU
kadeapu 3aHATh, IPAKTUK TOIIIO;

- BU3BHAUCHHS PEUTHUHTY HayKOBO-TIEJIarOT1YHUX MpaIliBHUKIB Kadenpu;

- 3aXO0/I¥ 3 IMiIBUIICHHS MeIarorigHOT MaiiCTePHOCTI BUKJIA IAiB;

- MPOBEICHHS BCTYITHUX ICTIMTIB JIO aCMipaHTYPH Ta KAHTUAATCHKUX ICITUTIB;

- MATOTOBKY HaYKOBUX KaJpiB BUIIOT KBamiiKalrii;

- 00rOBOpEHHS Ta BUCYHEHHSI KAHIU/IaTiB HA OTPUMAHHS BYCHUX 1 TOYECHUX 3BaHb;

- MATOTOBKY Ta BUJaHHS MyOuikaiiii (MoHorpadii, CIOBHUKH, TOBIAHUKH, CTAaHAAPTH,
HAYKOBI1 JKypHaJIH, CTaTTi, TOTIOBI]Ii TOIIO);

- BCTAHOBJICHHS TBOPYMX 3B’S3KIB 3 3aKJIaJaMH BHUIIOI OCBITH, HAyKOBO-JIOCIITHUMHU
IHCTUTYTaMH, Taly3eBUMH YCTaHOBaMH, IHIIMMHU WIANPUEMCTBAMU Ta OpraHizalisiMu
He3aJIeKHO BiJ GOpM Bi1acHOCTI (y TOMY YHCIIi 3 IHO3€MHUMHU );

- BHUCBITJICHHS PE3yJbTaTiB IisUTbHOCTI Kadenpu OONIKy Ta OMOJaTKyBaHHS depe3
3aco0u BHYTPINIHBOTO iH(GOPMYBaHHS yHIBEPCUTETY Ta 3aco0M MacoBoi iHopmarii, y T.9. 3
BUKOPUCTAHHSM Mepexi [HTepHer.

3.2 Kadenapa o0iky Ta OTIOJJaTKyBaHHS OPTraHi30BY€ MPOBEICHHS

- HABYAJILHOTO MPOIIECY 3a CBOIM MIpodisiem;

- aTecTalii BUITyCKHHKIB Ta 3a0e3medye ed)eKTHBHY POGOTY eK3aMEHAIIITHIX KOMICIH ;

- BCTYNHUX BUNPOOYBaHb HA HAaBUaHHsS 3a NepHuM (OakaaaBpChbKUM) Ta JPYTUM
(MaricTepcbKUM) PIBHSAMHU BULIOI OCBITH;

- HaBYAJIbHO-HAYKOBO1 poOOTH HAayKOBO-TIEAArOT1YHUX IPALIBHUKIB 31 CTyAeHTaMHU (Y
T.4. uepe3 BeO-callT kadenpu);

- 0OMIHHUX MPAKTUK 31 CHOPIIHEHUMHU KadeapaMy 1HIINX YHIBEPCUTETIB,;

- HaAyKOBHMX, HayKOBO-METOJIMYHUX CEMiHapiB, KOH(EpeHIlii, BUCTaBOK TOLIO, Y T.U.
MDKHAPOIHHX.

3.3 Kadenpa o6niky Ta omnoaaTKyBaHHS MOKe Oe3MOCEpeHRO BHKOHYBATH 4M Oepe
y4acTb Y BUKOHaHHI HayKOBO-JOCTITHUX Ta/abo A0CHiIHO-KOHCTpYKTOpehkux pooit (HIIKP)
3a nmpodineM kadeapu, a came:

- TPOBOJUTH MApPKETUHIOBl1 JIOCHIKEHHS, TOTye MaTepiaaud Jig OTPUMaHHs
¢inancyBanna HJIKP Ta matepianu Tenaepuux nponosuuii moxao H/IIKP;

- 37iiicHIOe (yHIaMEHTalbHI Ta 1HII JOCHIJUKEHHS M pPO3pOOKH 3a JAep:KaBHUMHU
porpaMaMu, 3a MDKHAPOJIHUMH MPOEKTaMU i KOHTPAKTaMH, 332 3aMOBJICHHSIMHU MiHICTEpPCTB,
BIJIOMCTB, MIJIPUEMCTB Ta OpraHizaliii;

- TpPOBOAUTH TOLIYKOBI  (iHIIIaTWBHI)  JOCTIDKEHHS, 1X  TEpeBIpKy Ta
eKCIepUMEHTaJIbHY arpoballio;

- rorye 3BiTH 3 HIIJIKP Ta 3 HaykoBoi pobotu kadenpu;
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- copusie BrnpoBakeHHIO pe3ynbraTiB HJIJIKP y BHpoOHMITBO Ta B HaBYaIbHUN
IpoLec.

3.4 Kadenpa o611iKy Ta 011o1aTKyBaHHs Oepe y4acTh.

- y 3axonax 3 mpodopieHTalii Ta 3aqydeHHs 0ci0 Ha HaBYaHHS 3a CHEIIATbHOCTIMHU
kabeapy ;

- y po3poOui # axryamizamii iHGOpMaLiHHUX MAKETiB 1HCTUTYTY MIOAO AiSIIBHOCTI
kKadeapu;

- Y HAyKOBUX CeMiHapax, KOHQEpeHIlisx, BUCTaBKaX;

- y MIArOTOBLI OXOPOHHHMX JOKYMEHTIB Ha CTBOpEHi ii MpaliBHUKaMH 00’ €KTH
IHTETIeKTyaJIbHOI BIACHOCTI,

3.5 Kadenpa o611iky Ta omo1aTKyBaHHS CHIPHUSIE:

- peaizanii 3axo/iB 3 iHTerpanii B Mb>KHapOAHUN OCBITHRO-HAYKOBUI MPOCTID;

- BIIPOBA/DKEHHIO MPOTPECHUBHUX METOMIB 1 Cy4acHUX iH(MOpPMAIIMHUX TEXHOJOTIH
HaBYaHHS;

- BUKOPUCTAHHIO TBOPYOIO MOTEHIialy HAYKOBO-TIEaroriuHuX MpaiiBHUKIB Kadeapu
y BUPILICHH] aKTyaJbHUX MPOOJIeM HAyKH, TEXHIKU, TEXHOJIOTIT;

- IEPEMiArOTOBI Ta MiIBUICHHIO KBaJTi(hiKallii mpaiBHUKIB Kadeapu;

- BUBYCHHIO Ta BUKOPHUCTAHHIO HAYKOBO-TIEAArOT1YHUMH 1 HAYKOBUMH MPAIliBHUKAMHU
Kadeapu aHTTIHChKOI MOBH;

- CTBOPEHHIO YMOB JJisi POo(eciiHOro pocTy CTYIEHTIB 1 CIiBpOOITHUKIB Kadeapu,
3aJI0OBOJICHHIO TMOTPEO OCOOMCTOCTI B IHTENEKTYyalbHOMY, KYJIBTYPHOMY, MOPAJIbHOMY Ta
(bi3n9HOMY PO3BUTKY;

- MiJIBUIIEHHIO TYXOBHOTO Ta KYJIbTYPHO-OCBITHHOT'O PiBHS MOJIOII.

Kpim nporo, kadenpa oOmiky Ta OMOAATKYBAaHHS CIPHs€E 3aTy4eHHIO CTYICHTIB J0O
HayKOBOI poOOTH:

- 3/IMCHIOE KEepIBHULITBO CTYJIEHTaMM, sKi Oepyrb ydacth y BukoHaHHi HJIJIKP,
CTY/IEHTCHKHMX HAyKOBHX I'ypTKax, HAyKOBUX KOH(EpEHIIisX, ceMiHapax;

- TOTYeE CTYZICHTIB JI0 yJacTi Y MiXKHapoiHUX 1 BeeykpalHCbKHX oniMITiaiax;

- Oprasi3oBye OOTOBOpPEHHS W Y4acTh MIUIOMHHX pOOIT (TIPOEKTIB) y KOHKypcax
yHiBepcutery Ta BeeykpaiHchkix kKoHKypcax cryaeHTcbkux HJIP.

3.6 Kadenpa o6utiky Ta onmoAaTKyBaHHs y MeXax CBOET isJIbHOCTI:

- TOTy€ JOKYMEHTH, NIOB’s13aH1 3 (PyHKIIOHYBaHHAM KadeapH 1 HaBYaIbHUM IIPOLIECOM
(muB. po3nin 7 JokymeHTallis miApO3aiIy);

- posmoauisie (Ha 3aciiaHHl Kadeapu) BHYTpINIHI OOOB’A3KM UM NEBHI HampsSMu
pOOOTH MiX MpalliBHUKaMu Kadeapu;

- TepeBips€ BUKOHAHHS HABYAJIBHUX IUIAHIB Ta 3aCBOEHHS CTYJACHTAaMH BHUBYEHOTO
MaTepiany;

- KOHTPOJIIO€ TOTPUMaHHS BUMOT OXOPOHH Mpalll 1 MOXKeXKHOi Oe3MeKH.

4 TIPABA

4.1 BianoBigHO 10 YMHHOTO 3aKOHOJIABCTBA, SIKE PErJIAMEHTYE BHYTPIIIHIO TIsITbHICTD
YVHIBEPCUTETY, 3aBillyBady Ta IMpaliBHUKaM Kadeapu oOJiKy Ta OINOAATKYBAHHSA JUIf
BHUKOHAHHS TIOKJIaJICHNX HAa HUX 3aBJaHb 1 000B’sI3KiB HaJlaH1 Taki IpaBa:

- NpU3YNUHATH POOOTY KadeApu UM OKPEMHX MpAIiBHUKIB y pa3l BUHUKHEHHS
cuTyarlii, Hebe3meyHoi s )KUTTS 200 3I0pPOB’ S OTOUYIOUHX;
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- OTPUMYBATH BiJ] TOCAJOBHX OCIO, MpaIiBHUKIB HEOOXiAHI BiIOMOCTi, TOKYMEHTH,
NOSCHEHHs! (MMCbMOBO YH YCHO) 3 MTUTaHb BUPOOHUYOI MisTIBHOCTI,

- BHOCHTH TPOMO3MINI MIOJ0 HABYAIHHOTO NPOIECY, IMONIMIISHHS YMOB Tpami i
1moOyTy 1 TOOMBATUCS IXHBOT'O BUKOHAHHS;

- 3BEpTaTHCS 10 BUIIE MOCTABJICHOTO0 KEPIBHUKA OO MOKPAIIECHHS BHPOOHHIITBA,
noOyTy, OXOpOHHU TIpali, NPOTHIIOKEKHOTO PEXKHMY, YIOCKOHAICHHS OpTaHi3amiiHoi
CTPYKTYpH, TONIMIIYBAaHHS CHCTEMHU YIPABIIHHSA SKICTIO TOIIO, SKIIO I[I THTAHHA HE
BHUPIIITYIOTHCS Ha Kadeapi,

- TPEACTABJIATH I1HTEPECH YHiIBepcUTeTy, ¢akyiapTeTy (1HCTUTYTY), Kadeapu 3a
JOPYYECHHSIM DPEKTOpa, AMPEKTOpa IHCTUTYTY, 3aBigyBada KadeIpor B OpraHax BIajH,
HiANPHEMCTBAX, YCTAaHOBaX, OpraHi3alisx.

[IpamniBanku kadeapu MOXKYTb OpaTH y4acThb y poOOTI €KCIEPTHUX pajl, KOMICIH,
po6ounx rpym tomo MOH VYkpainu, Oyt wieHaMH CreIiali30BaHUX BUCHUX PaJl 13 3aXUCTY
KaHIUAATCHKUX (JOKTOPCHKUX) IMCEPTalliid, 1HIMIIOBATH BHCYHCHHSI MaTepialiB poOiT Ha
JepkaBHY npemiro YKpaiHH B raiy3i HayKH 1 TEXHIKH.

4.2 3aBinyBau Kadeaporo Mae MpaBO BCTAHOBIIOBATH KOJIO BiAMOBIJAIBHOCTI CBOIX
3aCTYIHUKIB (32 X HAsSBHOCTI), 3aTBEPKYBATH 1 IMiIHCYBAaTH JIOKYMEHTH y MEXaX HaJaHol
KOMIICTCHIII1, BUJABATH PO3MOPSDKCHHS 3 TICBHUX NHUTAHb, IHIIIIOBATH Y BCTAHOBICHOMY
MOPSIKY TPU3HAYCHHS, 3BUIBHCHHS, 3a0XOUeHHS a00 CTSITHEHHS WiUIeTNINX HoMy
MpaIiBHUKIB.

5. B3AEMOJIA 3 IHIUMU CTPYKTYPHUMMU NIJAPO3AIJIAMHU

5.1 Kadenpa ob6miky Ta omomaTKyBaHHs CIIIBIIPALIOE 3 HABYAIBHUM BiIJIIJIOM Ta 3
IHIIMMU Kadenpamu, sIKi BUKJIaJal0Th JUCIUIUIIHY, 10 320€3MeuyroTh ii HaB4albHUN Tpoliec.

5.2 Kadgenpa o01iky Ta O1o1aTKyBaHHS OTPUMYE:

a) BiJl IHCTUTYTY €KOHOMIKH Ta MEHE/DKMCHTY:

- 3aTBep/keHi HapuanpHMit mnaH, Pobounit HaBuaapHUI MJ1aH CTIEiadbHOCTI;

- PO3KJaau 3aHATh Ta eK3aMeHalliiHUX cecil, MepioJUYHICTh OTpUMaHHA - | pa3 Ha
CEMeCTp;

- 3aJIKOBlI Ta €K3aMEHalllliHI BIOMOCTI, NEpPIOAMYHICTH OTPUMAHHSA — 3TIIHO 3
PO3KJIaZiaMu CECii;

0) Bia KaHIEISIPil YHIBEPCUTETY - HAKa3u i PO3MOPSIKCHHS PEKTOpa, MEePioIHIHICTh
OTPUMAaHHS - IO Mipi BUJAHHS 3a3HaYEHUX JIOKYMEHTIB,;

B) Bija JiabopaTopii HayKOBO-METOJMYHOTO 3a0e3MeUeHHsS HAaBYaJIbHOTO MPOLECY —
KYpHaJl B3a€EMHUX 1 KOHTPOJBHUX BIJBIYBaHb 3aHATh HAYKOBO-TI€JAaroTiYHUX MPAaIiBHUKIB
Kadenpu,

r) Bij JtabopaTopii opranizarii MpakTHK i 3B’sI3Ky 3 BUPOOHHUIITBOM — BiJOMOCTI IIIOJIO
MiJrTOTOBKH JOTOBOPIB Ha MPOBEAECHHS MPAKTUKH (Y T.4. MaricCTeépchbKOro MpOeKTyBaHHS) Ta
JIOKYMEHTIB 3 MpaleBiIalliTyBaHHs BUITYCKHHUKIB.

5.3 Kadgenpa o6i1iky Ta 0ogaTKyBaHHs HA/AAE!

a) HaBvyanpHOMY Bigauty IOHTYHI:

- O6csr HaByajabHOI POOOTHM HAa HAaBYAJIBHUI PIK — Mepes MOYaTKOM HAaBYAJIbHOTO
POKY;

- 3BiT Kadeapu Npo BUKOHAHHS HAaBUAJIbHOI poOOTH — micis 3akiHueHHA | cemecTpy
(3a cemecTp) Ta MiCs 3aBEPIICHHS HABYAJILHOTO POKY (3a PiK);
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- 3BiT Kadenpu Npo HaBYaJIbHE HABAHTAXKEHHS, METOJMYHY 1 HAYKOBY POOOTY 3a pIK;

- JOBIJKM BHUKOHAHHS JOpYdYeHb, 3BEACHHS Ta IHOIY iH(OpMaLilo Tpo podoTy
kadenpu;

0) nexanary (IHCTUTYTY):

- 3aMOBHEHI 1 MiANMKCaH] 3aIIKOBI Ta €K3aMEeHallliH1 B1IOMOCTI (TepIii MPUMIPHUKH) —
B JICHb NpUAMaHHA 3a]iKy (1CTIUTY);

- mpono3uuii moao po3pobnenns (BHeceHHs 3min) OIIl Ta ix BapiaTuBHOT
KOMITOHCHTH;

B) KaHIIEJAApIi YHIBEPCUTETY — MPOEKTH HAKa3iB W PO3MOPSKEHb 3a MpodijieM
TisTbHOCTI Kadempu.

5.4 Kadenpa oOmiky Ta ONMOJaTKyBaHHS Yy BCTAHOBJICHOMY TOPSIKY 37a€ B apXiB
YHIBEPCHUTETY:

- MPOTOKOJIH 3aci/ilaHb Kadeapu 00Ky Ta ONOIaTKyBaHHS,

- 3BiT Kadeapu (3a pik);

- MPOTOKOJIM €K3aMEHAIIHHUX KOMICIH

- 3Bit npo aepx6OromkeTHy HJIP npodecopchko-BHKIIAAANBKOTO CKIIAay 33 MOTOYHHUNA
piK;

- KYpCOBI IPOEKTHU CTY/ICHTIB,

- TUTUTOMHI TIPOEKTH, MariCTepchKi poOOTH Ta BIATYKH (pereH3ii) Ha HUX;

- OIIMCH CIIPaB MOCTIHHOTO 30epiraHHs;

- aKTH TPO BUJIYYCHHS JIOKYMEHTIB JIJIsl 3HHUIICHHS;

- IHIII JOKYMEHTH, ITepe10adeHi YHHHOI0 HOMEHKJIATYPOIO CIIPaB.

5.5 Kadenpa o0miky Ta omogaTKyBaHHS y BCTAQHOBJICHOMY TOPSAKY OTPUMYE
MaTepiajdbHI I[IHHOCTI BiJ BIAAUTY MaTepiadbHO-TEXHIYHOTO 3a0€3Me4YeHHs] 1 BHUAAE iX
npamiBHUKaM Kadeapu JUIsT BAKOPUCTAHHS 32 MPU3HAYCHHSIM.

6 BIZJITIOBILIAJIBHICTD

6.1 [IpauiBHuku Kadenpu oONIKY Ta ONOJATKYBaHHS HECYTh BIAINOBIAAJBbHICTH 3a
TaKe:

- HEBUKOHAHHS 3aBJaHb 1 OOOB’s3KiB, BHM3HaueHUX llomoxkeHHsAM mpo kadenpy 1
10CaJ0BUMH (POOOUYHMMU) IHCTPYKIISIMH;

- TIOpYIIEHHS BUMOT CTaHAApTiB (HaIllOHAJIbHUX, Tanmy3eBux, cranfaptie [ODHTYHI)
Ta OpraHi3aliifHO-pO3NOPAIUUX JOKYMEHTIB, IO MOLIMPIOIOTHCS HA BHUKOHYBAaHI HHUMHU
poOOTH UM BUIU AiSUTHHOCTI,

- HEJIOCTOBIPHICTh JaHMX Y 3BiTaxX (HAYKOBUX, CTATUCTUYHUX, MaTepiaJIbHUX TOLIO) Ta
HECBOEYACHICTD MIATOTOBKH 3BITIB;

- IOPYILLIEHHS] BUMOT' OXOPOHH Ipalli Ta 6e3MeYHOro BeACHHS pOOiT, MPOTHIIOKEKHOTO
pPEeKUMY, IPUXOBYBAHHS HEIIACHUX BHIIAJIKIB;

- TOpyHIeHHsT BUMOT [lpaBmii BHYTPIIIHROTO TPYIAOBOTO PO3MOPSIKY, MAapIIpyTiB
0€e3MeyHoro pyxy Mo TepuTopii 00’ €KTIiB YHIBEPCUTETY;

- BTpaTy MaTepialbHUX 1 IPOLIOBUX IIIHHOCTEH, OTPUMAHHUX Ii[ 3BIT.

6.2 HaykoBo-miemaroriysi npariBHUKH Kadeapu oOiKy Ta OMOJAaTKyBaHHS JT0JITATKOBO

JI0 HaBEJICHOTO y 1. 6.1 HecyTh BIAMOBIJAIBHICTb 32 HEAOTPUMAHHS 3aTBEP/KEHOr0 rpadiky
pOOOTH BUKJIAAAYiB KadeapH.
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6.3 3aBigyBau Kadenporo oAaTKOBO 10 HaBedeHoro y mnm. 6.1, 6.2 Hece
BIJIMOBIAANIGHICT, 32 HEBUKOHAHHS 3aBAaHb Kadenpw, 3a CTaH JHOKyMeHTamii, i
HEBIINOBIIHICTh BCTAHOBIICHUM BUMOTaM, 32 HECAaHKI[IOHOBAHE PO3TOJIOIICHHS 1HpOopMaIlii 3
00MEXXEHHM JIOCTYIIOM, 332 HeHAJISXKHY Oprasizaiiro podoTu kadeapu Ta podoTy 3 Kaapamu, a
TaKO’X 32 HCBUKOHAHHSI 3aBJlaHb, MTOKJIAJICHUX Ha HHOTO [lo0keHHsM Tipo Kadenpy.

6.4 IlepconanbHa BiANOBIJAIBHICTH 3aBigyBada Kadeapor Ta MpaliBHUKIB Kadenpu
BU3HAUCHA MIOCAJOBUMH IHCTPYKIIiSIMH.

7 JOKYMEHTALIA NIAPO3ALTY

7.1 Kadenpa o0siky Ta ONOJATKyBaHHS BHKOPHCTOBYE Yy CBOIH AisIBHOCTI 1, 3a
noTpeOu, 30epirae MpUMIPHUKH (KOTIi1) TAKUX 30BHINTHIX JTOKYMEHTIB:

- 3akonn VYkpainu, I[loctanoBu Kabinery MiHicTpiB Ta 1HINI 3arajabHOJEp)KaBHI
HOPMATHUBHO-TIPABOBI aKTH, SKi MOXYTh CTOCYBaTHCh HAaBYAJIBHOTO TPOLECY YH IHIIMX
ACTIeKTIB JisUTBHOCTI Kadeapu;

- HOPMaTHUBHI, OpraHizaliiHO-pO3MOPAIYl i METOIWYHI JOKyMeHTH MiHicTepcTBa
OCBITHU 1 HayKH YKpaiHu;

- HOPMATUBHO-NIPABOBI ¥ HOPMATUBHI JOKYMEHTH IHIIMX LEHTPAJbHUX OpPraHiB
BUKOHABYO1 BIIaW Y KpaiHu, HAIIOHAIBHI i TaJTy3€Bl CTAaHAAPTH TOIIIO.

7.2 Kadenpa BHKOPHCTOBYE y CBOIH MisIBHOCTI 1 30epira€ MPUMIPHUKH TaKHUX
BHYTPIIIHIX JJOKYMEHTIB:

a) naxasu pextopa IODHTYHI (komii):

- 3 HaBYAJIbHO-METOIUYHUX, aJIMIHICTPATHBHO-TOCIIOIAPCHKHX Ta 1HIIUX MHUTaHb (0e3
1HIeKCyY, 3 iHaekcamu 1 i 2);

- 110 CTYAGHTChKOMY cKJany (3 inaekcamu 7, 8, 9, 10);

- 10 0c000BOMY CKJIaay JOKTOPAHTIB, aCMipaHTiB, 3100yBadiB (3 iHAeKCOM 14);

0) opraHi3aiiiHO-pPO3MOPSIYl JOKYMEHTH (OpHUTiHAIK a00 3acBiIUeH1 BIIIIOM KaJIpiB
KOMIi), [0 PErJaMeHTYIOTh AisUIbHICTh Kadenpu:

- IIOJIO’KEHHSI PO Kadeapy;

- ITaTHUH po3nuc Kadeapu;

- 110Ca/10B1 IHCTPYKLII MpaIiBHUKIB Kadeapu;

- rpadiky MOPIYHUX BIAMYCTOK MPAIiBHUKIB Kadeapu;

- rpadiku poOOTH BUKIIa1auiB Kadeapu;

B) IUTaH poOoTH Kadeapu Ha HaBYAIbHUN PIK Ta HOro po3aiiu:

- o0csar HaBuanbHOI poboTH Kadenpu (po3paxyHOK 00CSry HaBYaJIbHOTO
HABaHTa)XCHH) Ha MIOTOYHUH PIK;

- pO3MOAiINT HaBUAIBHOI poOOTH  (IUTaH HABYAIHHOTO HABAHTA)KEHHS HAYKOBO-
Ne1aroriyHuX NpamiBHUKIB KadeapH) Ha MOTOYHUN HaBYAIbHUH PIK;

- JaHi A po3paxyHKy o0cAry HaByaJbHOI poOOTH Kadeapu Ha MOTOYHMUU piK (BiX
JIeKaHaT1B-3aMOBHHKIB HABYaHHS ),

r) iHIII JOKYMEHTH, IOB’S3aHI 3 (YHKIIOHYBaHHSAM Kadelpu Ta 3 HaBYAJIbHUM
IPOLIECOM:

- Iporpam# i po6odi mporpamMu HaBYaJIbHUX TUCHMILIIH Kadeapu;

- IHAMBIyabHI IJITAHW POOOTH BUKJIAAYiB Ta 11 00JIKY;

- 3BIT Kadeapu Mpo BUKOHAHHS HaBYaJIbHOI pOOOTH 3a CEMECTp, 32 HaBYAJIbHUM PIK;

- rpadik miABUIIECHHS KBali(ikallil BUKIa1auiB;

- rpa¢iky HaBYAJIBHOTO MPOLECy 3a BciMa (hopMaMH HaBYaHHS;

- pO3KJIaJl 3aHATh BUKJIA/IaviB;
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- rpadik KOHCYJIbTAIlill BUKJIQAaYiB;

- rpadik 3alHATOCTI KOMIT IOTEpHOTO KJacy Kadenpu;

- IHIWBIIyallbHI CEMECTPOBI 3aBIaHHS 3 HABYAIBHUX JUCIUIUTIH, y TOMY YHCII
TeMaTHKa KypCOBHX ITPOEKTIB 1 poOiT;

- KOMIUIEKT KOHTPOJIbHUX 3aBJlaHb 3 HABUAIBHUX IUCLMIUIH JUIsl MEPEBIPKU PIBHSA
3aCBOEHHS CTYJICHTAMU OKPEMHUX MOJYJIIB HaBYAJIBHOI'O MaTepialy Ta KpUTEpii OLIHKU PiBHS
MiJITOTOBKY CTY/ICHTIB;

- eK3aMeHalliiHi O6ineTn Ta/abo KOMILIEKT KOHTPOJIBHUX 3aBJaHb JJISi CEMECTPOBOIO
KOHTPOJIIO 3 HABYAIBHUX JUCHUILIIH (KPEAUTHUX MOIYJIIB);

- 3aJIIKOBI Ta eK3aMeHaliiHI BiZOMOCTI (IpyTi IPUMipHUKH),

- IHCTPYKTUBHO-METOAMYHI MaTepialid 10 CEMiHAPCHKHUX, MPAKTUYHUX, JJAOOPATOPHUX
3aHATh, KOMII'IOTEPHOIO MPAaKTUKYMy Ta CaMOCTIHHOi pPOOOTH CTYJEHTIB 3 HaBUYAJIbHUX
JIMCIIHIIIH;

- METOJAWYHI BKa3iBKM JUISI CTYIOCHTIB MHIOJ0 CaMOCTIHHOT poOOTH CTYICHTIB,
BUKOHAHHS 1HIUBIAyaJbHUX 3aBAaHb (KypCOBHX 1 JUIUIOMHHUX NPOEKTIB, PO3pPaxyHKOBO-
rpadgigyHuX pobiT, pedepaTiB TOIIO);

- Y pa3i HeoOXiTHOCTI - 1HIIl JOKYMEHTHU 3a pilleHHsIM Kadeapu, Hanmpukiad, rpadik
CaMOCTIHHOT pPOOOTH CTYACHTIB (BUKOHAHHS KOHTPOJBHHUX pOOIT, 3/[aBaHHS JOMAIHIX
3aBJ]aHb, KYPCOBUX IPOEKTIB TOIIO), TOKYMEHTH 3 PO3IMOJiIYy BHYTPIIIHIX OOOB’S3KIB 4M
HanpsMiB poOOTH MiX MpaliBHUKaMHU KadeapH TOIIO;

) BuIycKoBa Kadeapa, KpiM HaBeJEHOrO BHUIIE, BUKOPUCTOBYE i 30epirae Takxi
JIOKYMEHTH:

- CTaHJapTH BHIIOi OCBITH YKpaiHM pi3HUX piBHIB BUIIOI OCBiTH cremiadbHOCTI 071
«O06mik 1 omogarkyBanss», OIII1, 3aco0u MiarHOCTHUKH, Ta X BapiaTHBHI YaCTUHMU;

- HaBYaJIbHI 1 poOOYl HaBYAIBHI IJIAaHU MIATOTOBKM (haxiBIiB BiAMOBIIHUX OCBITHBO-
KkBasTi(hiKaIifHUX PiBHIB;

- HaBYaJIbHI POrpaMH 3 yCiX TUCIUIUIIH HaBYAJIbHUX IJIaHIB (€JIEKTPOHHI Bepci'l')*;

- HaCKpI3Hi porpaMu MpaxkTHK 1 IporpaMu HpaKTI/IK*;

- IPOTpaMH JEePKABHUX eK3aMeHiB (3a iX HasBHOCTI) |

- IHIMBITyalbH1 HaBYAJbHI TUIAHU CTyI[eHTiB*;

- HaKa3¥ Mpo 3aKPIIUICHHS 3a CTyJ€HTaMH TEM MariCTepChbKUX pooiT;

- BUMOTH JI0 JUIUIOMHHUX MPOEKTIB (MaricTepchbKux podiT) BUMYCKHUKIB BIJMOBIIHUX
OCBITHBO-KBaTihiKAIIHHIX PIBHIB .

7.3 Kadenpa ob6niky Ta omoaaTtkyBaHHs Beie M 30epirae ypHaiM, JTOKYMEHTH M
3aIl1CH, K1 CTOCYIOThCA ii AISUTBHOCTI, a caMe:

- MPOTOKOJIM 3aciiaHb Kadenpu;

- IPOTOKOJIM METOJIMYHUX CEMIHapiB Kadeapu;

- nepxkOropkeTH1 pivHi, Tematnuni wianu H/IJIKP ta 3BiTH npo Hux;

- 3BITH BUKJIa/Ia4iB MPO MiABUILEHHS KBaJi(iKkalii (mporpama cTa)xyBaHHs 1 3BIT mpo 11
BUKOHAHHS);

- JIOKyMeHTH (IIporpamMu, JIMCTH, HakaszW, rpadiku, 3BITH TOLIO) IpPO HPOBEICHHS
HaBYaJIbHOT, BUPOOHUYO] Ta NMEePEAUIIIIOMHOI IPAKTUK CTYACHTIB;

- JOKYMEHTH (JOBiJKH, IIOTIOBiJIHI 3amUCKH TOINO) 3 OCHOBHOI isUIBHOCTI, IIIO
M0JIal0ThCS KEPIBHULITBY YHIBEPCUTETY;

- JTIOKYMEHTH (JIOBIJKH, 3BEeJIeHHS Ta iHIIA iH(opmalis) npo podoty kadeapu, ski
MOJIal0ThCS Y HABUATBHUH BT,

- TMCTYBAHHS 3 OPTraHi3allisIMU Ta yCTAHOBAaMH 3 MUTaHb poOOTH Kadeapu;

- aKTH TIPO BHJIYYCHHS JIOKYMEHTIB JIJIsl SHUIICHHS;
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- fepXo6rwaxeTi pivHi, TemaTnyHi nnaHn HOAAKP Ta 3BiTU NpPO HUX;

- 3BiTW BMKNagadiB nNpo nigBuieHHA KBaniikauii (nporpama cTtaxyBaHHSA i 3BiT npo i1
BUKOHaHHA);

- JBOKYMeHTW (nporpamu, NMCTW, Hakasu, rpaiku, 3BiTM TOWO) MNPO NpPOBeAeHHA
HaBYanbHOT, BUPOOGHMYOT Ta NepefannOMHOT NPaKTUK CTYAEHTIB;

- [OOKYMeHTW (foBigKWM, [OMOBIAHI 3anuMCKM TOWO) 3 OCHOBHOI AiANbHOCTI, WO
NoJalTbCA KEePIBHULTBY YHIBEPCUTETY:

- BOKYMeHTK ([oBigKW, 3BefeHHA ra iHwa iHdopmayis) npo poboTy Kadeapw, AKi
nofjatTbCA Y HaBYaNbHUI Biagin;

- IUCTYBaHHA 3 OpraHisayigsmu Ta ycTaHoBaMu 3 NuTaHb poboTu Kadenpu;

- aKTW NPO BUNYYEHHA LOKYMEHTIB A1 3HULLEHHS;

- JKypHan B3aEMHMUX | KOHTPONbHUX BiABiAyBaHb 3aHATb HAYKOBO-NefaroriyHux
npayiBHMKIB Kadegpu;

- OKypHanu peecTpauii i 06niKy iHCTpyKTaxiB (NepBMHHOr0, MNOBTOPHOrO,
no3anlaHoBOro, Linb0BOro) 3 NMUTaHb OXOPOHW Mpaui Ta MOXeXKHOoT 6e3neku;

- XXypHanu peecTtpauii BXigHWX Ta BUXiAHUX AOKYMEHTIB;

- XypHanu peecTpauil npuxogy Ha poboTy, peecTpauii TMMYacoBOi BiACYTHOCTI Ha
po6oyomy MmicLi npayiBHUKIB Kadeapu:

- HOMeHKNaTypy ChpaB Kageapu Ta ONUCK cnpaB MOCTIAHOro 36epiraHHs;

- npuiiManbHO-34aBaNbHi aKTW, CKNafeHi B pasi 3MiHM MNOCagoBUX Ta MaTepianbHO
BignoBiganbHUX ocib.

7.4 Kathegpa o06niky Ta onopaTkyBaHHs 36epirae (4o nepegadi B apXiB 3arasibHoro
BifAINY) OpUriHanu Takux LOKYMEHTIB:

- KypCOBi po60TN CTYAEHTIB - 3a MUHYNI HaBYaNbHUI PiK;

- MaricTepcbKi po60TK Ta BiAryKM Ha HUX - 3a MUHYNWIA HaBYANbHURA piK:

- NPOTOKONM 3acigaHb EK.

7.5 NLOKyMeHTV Kadeapun o6niky Ta onogaTtKyBaHHA (hOPMYIOTb Y cnpasu, 36epiratoTb
i NepefatoTb B apXxiB, KepPyUUCb YMHHOK HOMEHKNATYPOL CrpaB Kadegpu Ta YHIBEPCUTET)
B LifoMy.
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